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PREFACE. 


TN  submitting   the  complete   "Commkrcial  Course   lit   Book-Kbepi^"   we   wish   to  thank  tho  many 
-*•     masters   and    teacliers   who,  »fter   using   the   first   part   of   the   ^iuA  published  a  year   agi>,  have  ho 
kindly  expressed   their   appreciation   of   it  as   fiUinj,'   a   long  felt  wane  m    the   teaching   of  iiuKiern   and 
•ictical  book-keeping.  ^ 

Part  I  (pp.  1-104)  ii.  designe<i  to  illustrate  the  leading  principles  and  rules  of  nxHlern  Iwok-keeping, 
to  show  the  form  and  relation  to  one  another  of  the  principal  books  of  entry,  and  also  to  furnisii 
suflScient  material  for  the  application  of  these  principles  and  for  intelligent  practice  in  recording 
the  transactions  in  tlie  necessary  lMH>ks. 

The  principal  facts  of  mere  .utile  law  and  commercial  usage  in  connection  with  me  business  forms 
and  office  practice  are  stated  so  that  the  pupil,  on  completing  his  school  course,  may  begin  his  real 
business  career  with  some  comprehension  of  business  methods  and  an  intelligent  idea  of  designing  the 
books  necessary  in  any  system. 

These  exercises  and  sets  of  business  transactions  are  intended  to  furnish  commercial  classes  in  high 
schools  with  a  two  years'  course  in  writing  ci  ,nmon  books  of  record  and  ordinary  business  forms. 

In  larger  schools,  however,  where  special  attention  is  paid  t<>  the  commercial  course  of  study,  the 
material  found  in  Part  I  will  not  be  sufficient  for  a  full  two  years'  tourse.  Additional  exercises  and 
sets  of  transactions  will  not  meet  the  requirements  of  such  classes  unless  they  illustrate  the  necessity 
for,  and  furnish  practice  in  variety  of  detail  in  the  different  systems  employed,  as  well  as  in  the  form 
and  use  of  the  books  and  accounts. 

The  old  idea  that  book-keeping  and  business  practice  can  be  learned  by  writing  in  journals  anc 
ledgers  endless  sets  of  transactions  has  l)een  proved  erroi^eous.  We  believe  better  results  can  be  obtained 
by  spending  more  time  in  studying  the  business  practice  involved  in  a  given  set  of  transactions  by 
re-writing  the  tran.sactions  according  to  the  different  methods,  and  by  a  careful  examination  and 
comparison  of  the  results  and  the  relative  values  of  the  different  systems. 

Part  II  has  been  prepared  in  accordance  with  thi"  'dea,  and  w'lilo  the  practical  work  is  intended 
to  illustrate  the  necessity  for  special  books  of  reco'  m  every  particular  system,  it  is  alsc  intended  to 
show  that  the  principles  and  rules  learned  in  connection  with  the  work  of  Part  I  are  applicable  to  every 
system,  however  complicated  or  varied  in  detaiL 


JV 


In  dealing  witli  Piirtnenihip  «in<l  Joint-HUiok  Company  B<M>k  keeping,  only  tha  new  featurea  peouliar 
to  theite  reconla  »m  introtluoil.  Specinl  exerciseii  ai-o  givea  in  k<»epitig  partnen'  accounts  anil  making 
|Mi-tn<'riliip  HcttlernentH,  and  Uu-w,  it  is  coiisiilerwl,  will  give  tlie  Mtiidetit  m  fair  indication  of  the 
chamc-ler  of  tlie  probleniH  which  nmy,  in  tim  future,  K<|uire  liis  attention. 

Tlie  px«rcise»  in  Joint-ntotk  Com|itiiiy  wmk  aio  iiitcTiilcd  chioHy  to  iilTcird  pmrtico  in  n>Pordirig  the 
ciipitiil  BtiH'k  of  a  ciiiiipHny,  iw  this  rcioi-d  utid  the  a{>|H>rliiiiiiiieiit  of  piofitu  are  the  only  poinl»  wherein 
(Viiipany  IxMik  keeping  ditfera  from  that  of  an  ordinary  tnuling  or  manufacturing  entcrpriHa  conduottnl 
either  by  a  Mingle  proprietor  or  by  [xirtners. 

Tlie  gets  t  iroughout  the  entiro  course  will  Ui  fouixl  to  contain  live  busini-sH  tranitactioni,  ccmNeying 
corre-t    idoiis    hikI    giving   a    correct   indication   of    buxineH!*    and    practice. 

Progressiv-i  teachers  of  advanced  commercial  work  are  always  on  the  alert  for  uiatcrial  illustrating 
the  Ix-st  systems  in  use.  AVe  feel,  therefore,  where  i»  is  thoujjht  adilitioiial  sets  can  l>o  utilized  to 
iidvaiit.ige,  that  thti  st'lection  of  the  m.-iterial — usually  available  from  the  records  of  the  business  concerns 
of  the  hx-ality  and  from  iMioks  of  reference — can  safely  be  left  to  the  teacher. 

In  conneetinti  with  all  the  exercises  it  has  l)een  the  constant  aim  of  the  authors  to  foster  tlio  l^abit 
.>f  inquiry  in  the  tituileiils  and  to  encourage  them  to  investigate  points  of  business  law  and  commercial 
custom    by  frequent   references   to  iKwks  from  which  full  infoi:nat'   -i  can    l)e  obtained. 

The  same  ililiyencc,  exercised  in  the  preparation  of  Part  T,  has  Ixjen  continued  in  our  endeavor  to 
make  the  .second  part  practical  and  up-to-date,  and  it  is  earnestly  hoped  that  those  who  use  the 
supplement  may  find    in    it   equally  v.luable   assistance  in  a  more  extended  course. 
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CHAPTER  VI. 

BINOIiB    AND    DOUBLB    BNTBT    BTBTBMS. 


BXBBCISB  LXXXI. 

J  Oow)beg»nbn«ne«on8.Tt.  1.  »y~r  ago.  having  Cash  on  hand  $330;  Ca«h  in  the  Bank  13.120;  Good,  on  hand 
16  an  •  Store  Fixturea  f  ISS  ;  Delivery  hone  and  vehiclea  |230  ;  a  note  against  J.  Jones  for  $600,  dated  10th  day  of  Mar.  pre- 

vtou.,  ^  6  moa..  bearing  intareat  at  8%  per  annum  ;  Intereet  accrued  $ ;  a  note  against  Jas.  Davison  for  9300,  dated  lit 

day  of  Aug.  previous,  at  3  inoa.,  without  interest. 

After  one  year  his  books  which  have  been  kept  by  the  Single  Entry  system,  including  the  auxiliaries.  Invoice  Book,  Cash 
Book,  Bank  Book  and  Bill  Book,  show  the  foUowing  sUte  of  afihirs  on  Sept.  1,  190-  :-Goods  purchased  during  the  year 
$5  640;  Goods  on  hand  18,226 ;  Store  Fixtures  $125  ;  Delivery  horse  and  vehicles  «220 ;  Cash  on  hand  $1,290  ;  Cash  in  Bank 
Is'sW  •  Accounts  Receivable  $3,925  ;  Account-  Payable  $1,367  ;  a  note  against  Jas.  Darville  for  $130,  dated  Aug.  20  last,  due 
Dro  23  next ;  a  note  against  J.  Jones  for  $80o.  dated  Aug.  10  last,  due  Dec.  13  next,  both  bearing  interest  at  6%  per  annum  ; 

Interest  accrued  $ .    My  note  outatanding,  favor  of  A.  M.  Smith  for $1,260,  dated  July  1  last,  at  6  mo..,  bearing  interest 

at  6%  per  annum.    Interest  accrued  $ . 

1.  Using  the  Journal  ruling  of  your  Blank   Book  make  StotemenU  of  Assets  and  Liabilities  at  the 

beginning  and  at  the  close  of  the  first  financial  year. 

2.  By  comparing  the  Net  Worth  at  the  close  of  the  year  with  the  Net  Investment  at  commencing,  find 

the  Net  Gain  or  Net  Loss  for  the  year. 

3.  Open  an  a/c  for  J.  Copp,  reconling  therein  his  investment  at  the  beginning.     Transfer  to  this  a/c  the 

Net  Gain  or  Net  Loss  for  the  first  financial  year  on  Sept.  1,  190—,  and  carry  forward  the  balance 
showing  the  Net  Investment  for  the  next  year 

4.  Make  the  necessary  Journal  entries  to  change  the  books  to  Double  Entry  at  the  beginning  of  the 

second  year.     (See  Rule  p.  15.) 
6.  Open  whatever  a/cs  are  necessary  in  addition  to  J.  Copp's  Capital  A/c  to  change  the  Ledger  to  the 
Double  Entry  system.     Allow  two  clear  spaces  for  each  a/c.     Post  the  above  Journal  entries  and 
prove  your  Ledger  is  then  in  balance. 

Note.— Not  having  the  names  of  the  personal  a/cs  in  the  S.  E.  Ledger,  record  the  balances  of  all  these  a/c« 
under  the  general  headings  of  A/cs  Receivable  and  A/cs  Payable. 

ReSOltB  :— Net  Gain  for  financial  year  $1,621.64. 

Net  Worth  at  close  of  first  year  $12,139.62. 


EXEBCISB   LXXXII. 

BC8INB8S  POBM8  AND  OFFICE  PBACTIOB. 

1.  Write  out  the  two  notes  on  hand  at  the  beginning,  and  those  on  hand  and  outstanding  at  the  close  of 

the  first  year. 

2.  Calculate  on  the  back  of  each  note  the  amount  of  interest  accrued  thereon  as  shown  in  your  financial 

statements. 

3.  Record  the  five  notes  in  the  Bill  Book.     Number  the  first  note  49,  but  omit  consecutive  numbers  to 

indicate  the  omission  of  those  notes  of  which  particulars  are  not  given.     File  the  notes  in  their  proper 
place  and  order. 

4.  If  the  average  rate  of  gain  on  sales  was  33J%,  find  approximately  the  gross  gain  for  the  year. 
6.  What  part  of  the  gros.s  gain  was  used  in  meeting  expens'^  ai:  I  loaseat 

106 


106 
SET  8. 

CHANOINO  FROM  DOUBLE  TO  SINGLE  ENTRY. 
John  Student's  books  which  have  bee>i  kept  by  Double  Entry  are  to  l.e  closed  on  Aug.  31    190-  and 
continued  for  the  next  year  by  Single  Entry.     The  debits  and  credits  of  the  Ledger  on  Aug  31    190-  are 
shown  by  the  following  Trial  Balance.  -«.ug.  oi,  iw     ,  are 

TRIAL  BALANCE,  AUG.  31.  100-. 


Jno.  Student's  Capital  a/e 
Jiio.  .StiiiU'iit's  Priv.ate  a/c 

M<l«e.        

Cash  on  hand  -  -  .  . 
Ca.sh  ill  l>aiik      .... 

Bills  Ree. 

Bills  Pav. 

liiten^sl 

Rent 

Expense 

Salaries 

R.  N.  Brings  .... 
Jno.  (Iraliani  -  .  .  . 
A.  J.  Dawson  .... 
Wm.  •"tliarmnn  -  .  .  . 
Jno.  Cameron  ... 
G.  McKay  &  Co.    -    -     . 


8.S3 

9489 

130 

5207 

982 

254 

46 

180 

135 

367 


I    34 

I     62 

i   m 

10 

!    25 
00 

'     00 

j     00 

33 


78     1    50 
107     I    40 


63 

47 

146 


18057 


10 
90 
10 


95 


6834 

8809 


896 
954 


09 
20 


01 
75 


563    i     00 


18a>7 


95 


The  Inventories  not  posted  are :  - 

Mdse.  as  per  stock  sheets  -..-....  f^gjs  76 

2  nios.  rent  |)aid  in  advance 60  00 

Clerk's  salary  due  and  unpaid 15  75 

Interest  Receivable 2  13 

l)eing  interest  accrued  on  C.  Babb's  note 
No.  131,  for  «85.34  dated  Apr.  1,  previous,  at 
6  mos.,  bearing  interest  at  6%. 

Interest   Payable 

being  ^2.82  int.  accrued  on  my  note  No.  84, 
favor  G.  McKay  ft  Co.  for  1140.75  dated 
May  1,  previous,  at  4  mos. ;  $8.38  int.  accrued 
on  note  No.  85,  favor  W.  Green  ft  Co.  for 
$560,  dated  June  1,  previous,  at  90  days. 
Botli  bearing  interest  at  6%  per  annum. 
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EXERCISE   LXXXIII. 

1.  Using  the  Journal  ruling  of  your  Blank  Book  make  a  Statement  of  Assets  and  Liabilities  from  the 

alKjve  Trial  Balance  on  Aug.  31,  190 . 

2.  Make  a  Statement  of  Losses  and  Gains  showing  the  Net  Gain  or  Net  Loss  since  the  books  were  last 

closed. 

Memo,  of  Transactions  during  the  first  week  in  Sept.  to  be  recorded  by  Single  Entry. 

Books   USed.-.I0URNAL,  ledger,  and  THB  AUXILIARIES   C.^SH  BOOK,  BANK  BOOK,  INVOICB  BOOK  AND  BILL  BOOK. 

fPt-  ';  'f -•„^,7^';^  invoice  of  goods  from  G.  McKay  ft  Co.,  Wooclstock.  No.  1  dated  to-day  as  follows  :-40  bu. 
Potatoes,  at  .50o. ;  10  bbls.  Flour,  at  $6. 10  ;  4  sacks  Rice,  127  lbs.,  at  .5c.,  1  bbl.  Mess  Pork.  $14  ;  2  bbls.  Gran  Sugar  320-14 
299-14.  at  $3.80,  2  bbls.  Yel.  Sugar,  .mil,  299-13,  at  $2.40:  76  lbs.  Cornmeal.  at  Uc  Total  $—  Sales  J; ^c' 
Jno  Cameron,  100  lbs.  Sugar,  at  9c. ;  20  lbs.  Gr.  Mogul  Tea,  at  40c. ;  30  lbs.  Currants,  at  6c.  Totll,  $_  R  N  Bribes 
lOlhs.  But  ler,  at  l»c,;  10  lbs.  Almonds,  at  25c., '.MKs.  Cloves,  at  60c.  Total,  $_ -.  A.J  Dawson  10  lbs  Peoner 'at  ^ 
2o  bars  Soap,  at  10c.,  8  lbs.  Coffee,  at  40c.     Total,  «_-.     Cash  sales,  $78.25      Deposited  inZ^kl I.  ^ 

■  ■  '"^T'  ",T"^'  ''■  '^*"''°"  ^"^''"''^  -  *=°'^''  ^^'""'.  at  85.50  to  apply  on  a/c.  Gave  E.  N.  Briggs  an  order  for  I  000  Adver- 
ttstng  Hand  B,  is.  M  t  o  l«  settled  by  contra  a/c.  Gave  H.  Thomas  .  bbl.  G™„.  Sugar.  410  iffat  $3. 6^  pLr  c^Ton  „Ir 
from  Jno.  <  .raham,  814. , ft  Sales  on  a/cr-Jno.  Cameron.  1  Ham,  22  lbs.,  at  12c. ,  A.  J.  Dawson,  60  lbs.  Flour,  at  $3  20  per 
owt. ;  4  bags  Potatoes,  at  90c.     Total.  $— .     Wm.  Sharman.  1  Cheese.  60  lbs.,  at  1  Ic. ,  20  lb.  Crock  Butter  at  18c      ToUl 

$ .     Cash  .sales,  $40.60.     De,K,site.l  $7.5.     Renewed  my  note  No.  85.  due  to-day.  favor  W.  Green  ft  Co.     Face  of  new  note 

to  cover  amount  of  old,  and  interest  on  same  for  the  extended  time,  one  month,  at  6%. 

Sept  3. -Sales  on  a/c: -R.  N.  Briggs.  5  lbs.  Gr.  Mogul  Tea,  at  40c  ,  5  lbs.  Butter,  at  24c. ,  Gran.  Sugar.  $1  00     Total 

,       .         ■  *'■■*''*'»■  -  ""*■  ^'^■•"•'^'''  at  10c  ;  1  sack  Oatmeal,  50  lbs.,  at  4Jc. ;  10  gals.  Coal  Oil,  at  I8c.     Total   $ Cash 

sales,  $86.2.-).     Jno.  Graham  paid  $40  00  on  a/c.     Depositeil,  $75.00. 

SeJTfot's^l^U  7  ""'*  ^'"/f /""'■  ^\^'''^y  ^  Co-  ^y  •=•"«•>'•  Accepted  G.  McKay  ft  Co.'s  30  day  draft  dated 
^pt.  1.  for  $o46. 1 1.  being  amount  of  Aug.  purchases  less  3%  disot.  as  per  statement  receive,!.  Sales  on  a'c  — R  \  Bri-cs 
1-  bars  faoap,  at  5c.;  2  lb*  Cheese,  at  He;  Gr»n.  Sugar.  #1.60.     Total,  $ .     A.  J.  Dawson,  1  gal.  Mola««is.  40c  •  Itox 
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RaiBiiUL  10  llM.,  at  12c  ;  5  doz.  Egg.,  at  16o.     ToUl,  • W.n.  Sl.arman.  5  H».  Bio  CoBee.  at  2«c. ;  3  lb..  8o.la  Bi«cu.tn  at 

lOcj  60lb«.  Cornmeal,at  IJc.     Total.  « Jn...  Cral.am,  14  \\y.  CkIBhI..  at  .V.  ;  XiUXm.  Vhe^,  at  1^'-:  »  bl.l.  Apple^ 

^.50.     Tdtal.  • .     Jiio.  Camoroii.  15  lbs.  Ham,  at  14c.;  51l».  Butter,  at  16c.;  40  lb«.  Rice,  at-c.     ToUl,» .     Ca»h 

lales,  $44.90.     Deposited  $25. 

Sept.  5. -Received  an  invoice  of  goods,  No.  2,  from  G.  McKay  ft  Co  ,  dated  to-day,  as  follows  :-l  bbl.  Molasses,  .170  lbs., 

at  8c  •  2  bags  Java  Coffee,  140-6,  1.36-10,  at  32c. ;  4  bbU.  Herrings,  at  $2.95.    ToUl,  $ .    Paid  t  i.  .McKay  ft  Co.'s  sight  draft 

of  Sept.  4  by  check  for  amount  of  invoice  of  Sept.  1,  less  5%  cash  disct.     Amt.  of  chock  $ .     Wm.  .Sharman  8€.ttle<l  his  a'c 

in  full  by  paying  cash  $20,  and  his  note  at  one  month  for  balance.     Cash  sales,  $86.0S.     Deposited  $50.     Paid  clerk',  wlary 
in  full  to  Sept   0,  by  check  $25.75. 

1.  Open  a  S.  E.  Ledger  allowing  J  page  for  each  a/c. 

2.  Transfer  to  each  n/c  the  August  balances,  dating  each  Sept.  1,  190 — . 

3.  Journalize  and  post  all  personal  debits  and  credits  for  the  wpek,  Sept.  1  -6. 

4.  Open  the  auxiliary  books  and  make  the  proper  entries  in  each  after  transferring  to  each  the  balance 

from  the  August  Trial  Balance. 
6.  Using  the  regular  form  make  a  Statement  of  Assets  and  Liabilities  on  Sept.  fi. 
6.  By  a  comparison  of  the  Net  Worth  on  Sept.  G  with  that  on  Aug.  31,  ascertain  the  Net  Gain  or  Net 

Loss  during  the  week. 

Note.— Interest  Receivable  and  prepaid  rent  to  he  valued  the  same  as  on  Aug.  31.     Sa'."»  for  Sept.  1  6  amount 

to  $427.42.     Allowing  an  average  rate  of  profit  of  25%  on  sales,  find  the  value  of  goods  on  hand  Aug.   6.     Wood 

valued  at  $10. 

ReSQltB  :— Net  Worth  Aug.  31,  $8,502.69  ;   Net  Worth  Sept.  6,  $8,692.88. 


EXERCISE   LXXXIV. 

BUSINESS   FORMS   AND  OFFICE   PRACTICE. 

1.  Write  out  the  Invoices  from  G.  McKay  it  Co.  on  Sept.  1  and  Sept.  5. 

2.  Write  a  short  business  letter,  dated  Sept.   4,  in  which  G.  McKay  &  Co.  notify  you  that  they  are 

drawing  on  you  at  sight  for  the  amount  of  invoice  Sept.  1,  less  3%  discount. 

3.  Write  the  sight  draft  as  pre.sented  to  you  on  Sept.   5,  and  show  the  receipt  for  payment  as  placed 

thereon  by  the  bank  on  payment  by  you. 

4.  Write  the  Monthly  Statement  received  from  G.  McKay  A  Co.  on  Sept.  4.     Add  a  memo,   that  they 

are  drawing  on  you  at  30  days  after  date  for  the  August  balance,  less  3%  discount. 
6.   Write  out  the  order  presented  by  H.  Thomas  and  paid  by  you  in  goods  on  Sept.  2. 

6.  Write  out  the  two  Bills  Receivable,  Nos.  131  and  132.     On  the  back  oi  No.  131  calculate  the  interest 

accrued  to  the  date  of  beginning  business. 

7.  Write  out  the  four  Bills  Payable,  Nos.  84,  85,  86  and  87.     Write  in  the  "  Remarks  "  column  of  your 

Bill  Book,  opposite  No.  8,5,   "R  2/9/190— ,  by  No.  86  ;"  and  opposite  No.  84,  «  P  4  9/190—,  by 
Ok.  NO- — ,"  to  signify  how  these  notes  were  redeemed. 


SETS   9-10. 

SHOWING  THE  DIFFERENCE  BETWEEN  SINOLB  AND  DOUBLE  ENTRY  RECORDS. 

Oct.  1,  190— .(*'":'.';!'.''.".. f*.™)  and  Timothy  Hay  are  partners  in  the  Grain  business,  and  below  is  a  State- 
ment of  Assets  and  Liabilities  taken  from  their  Ixwks  on  Sept.  30,  19' i — .  The  agreement  l)etween  partners 
is  that  profits  and  losses  are  to  be  divided  according  to  lowest  net  investment  during  each  calendar  iiiunlh. 
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Statomant  of  XamU  tad  LiabilitiM.  Btpt  30.  190-. 


Assets :  - 

Cash  on  hand  

(ioods  unsold  

Bills  Rec.,  e  dorsod  to  Com.  Bk.  for  collection, 

No.  89,  made  by  A.  R,  due  Oct.  6,  next 

«    L  n  ■  ^°-  *^'  ™^®  ^y^-  8'  due  Feb.  4,  next 
Bank  Balance 

A.  Baker  owes  on  a/o 

Office  Furniture      -        - 

J.  Craig 

D.  Gibbings 

LiabUities:- 

Bills  Pay.,  No.  37,  favor  J.  Book,  due  Oct.  9,  next 

(»««!•»'■•)  Net  Investment         .... 

"    Gain  - 


$120 
•100 


1436 


220 
SOB 

8 
44 
44 

13 


ao 

01 


00 
30 
64 
50 
20 
2S 


11,050 
500 


Worth 


T.  Hay's  Net  Investment 
"   Gain 


•745 
260 


Worth 


42 


1650 


1005 


50 


00 


00 


2S97 


50 


2597 


60 


M.mo.  of  Tr«u«otio.»  for  Co..  1-15,  to  ^^^Trf^am  b,  Doubl.  B„t„,  „d  fterw,^  by 

uct.  A— I.  Hay  withdrew  cash  for  private  use,  JIO  ,  (Studmti  .Vm«i  withH™.™,  mk      /-.    u  o  ■       ...  J.      „ 

n.oDi.i  ,.  •••*  )  withdrew  825.     Cash  Sales,  ^45. 20.     Deposited  •lOO 

O  t.   3 -Received  to-day  one  carload  500  bu.  Wheat  from  Oeilvie  MiUin-    Pn     Tallin  .»  ^  ■  ""•'""• 

yestenlay,  S460.     The  bill  of  lading  dated  Dec.    1,  which  was  receive! ^!  2nHr   ;  9°- '  "^""'"K^"^'  "«  !*■•  '"^ice  received 

draft  for  $460.  was  han.lcd  us  to-dfy  by  the  bank  on  tyZtZus  if  1  "J  H    '    I  ^""TT^  ^"^'  """^'"^  ^  ^-"""'d 

cash.  121.40.     Cash  Sales,  •36.90.  ^^  ^  ^"""""^  '^'''^*'  ''^  =''*'=''•     ^^'d  ^"''8»'t  <">  <^''  with 

Oct.  4.— Shipped  100  bu.  Wheat  to  A.  Baker,  Ayr  Mills  at  fl.V      Pai.l  t^i„u^  .<■  ^      , 

A.  BaLer.     Cash  sales,  •44.20.     Found  counterfei't  ^'o  bill  whtn  Sanchf^  c^'      ""  "'"'''  *"""'  "'"'  "  *°  "^  ^'""''^  **» 
Oct.  5.— Sold  J.  Craig,  Lucan,  100  bu.  Oats,  at  34c.,  receivins his  marked  .hp^u  f„,  tOA  ■  . 

Milling  Co.'s  30.,;av  draft  of  10/10/190      f„r  Inn     f      <-'  "t^a™  to  till  order  from  Arscott  Milling  Co.     Accepte<l  Ogilvie 
as  perltatement  on  in ™L       '    '  ~'  °'  "''"'""''  «^'  '""'  '"''«'''  '=''-«-•  »20.60,  CoUingwood  to  Chatlam. 

we  h^::  e^s^r  ut;:;;;:^  ":^^:i^z:^  t  r"^\°^  ^st  r " '""-  "^  "'^'°-*-  -*'-«  ^'- 

denran.l  .Iraft,  less  c.«t  of  collectio!;^' at  1  '  '°'""'"^"'  ''"'"«''  *''''  Commercial  Bank.     Depositcl  amt.  of 

«o.  90,  «100 ,  total,  $m.  14.     xook  stock  to-day  and  found  value  of  goods  on  hand,  $1,629.80. 
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SET  9. 

FIB8T   RBv-ORO-OOUBUI   BNTRT. 

Bookl  Hied.— iinroicB  book,  cash  book,  hill  book,  joubs  salh  book,  bank  aooK  and  ledoib. 
(The  first  four  bein^  books  of  original  entry  from  which  all  entries  ;,    •  poatcd  to  the  Ledger.) 

Invoice  Book —Every  invoice  is  recorded  in  this  book,  and  the  amount  po«ted  therefrom  to  the  credit 
of  the  Seller's  a/c,  whether  the  purchase  was  made  for  cash,  on  note,  or  on  a/c.  (See  specimen  Invoice  Book, 
pag<)  32.) 

Salea  Book.— Every  sale  of  goods  other  than  "  Cash  Sales  "  is  recorded  in  this  Iwok,  and  the  amount 
posted  therefrom  to  the  debit  of  the  purchaser's  a/c,  and  the  total  sales  for  any  period  of  time  postal  to  the 
credit  of  Mdse.  a/c  in  one  sum.     (See  specimen,  pege  46  ) 

Note. -In  Set  IX  the  pupil  will  diRpciise  with  the  Sales  Book  and  record  the  Saleg  in  a  special  column  of  the  n>gul:.r 
Journal,  headed  "  Mdse."  or  "  Sales."  Carry  the  amounts  ot  this  column  from  pago  to  page  and  journalize  the  total  at  '  «e 
end  of  the  month  aa  follows :—"  Sundries  Dr.  to  Mdse.  sales  for  Oct.,  $— ." 

Cash  Book.— Use  a  f  pecial  debit  column  for  Cash  Sales  and  a  special  credit  column  for  Exchange  .i».d 
Bank  Charges.  All  cash  receipts  deposited  at  once  in  the  biiii'i  must  go  through  the  Cash  Book  by  debit  and 
credit  entries  of  equal  amounts.  Where  a  Bill  Rec.  is  discounted  and  proceeds  left  in  the  bunk,  the  BJI'a 
Rec.  a/c  must  be  credited  for  the  face  value  on  the  debit  side  of  the  Caah  Book,  and  Discount  and  Bunk  a/cs 
debited  for  the  allowance  and  proceeds  respectively  on  the  credit  side.     (See  specimen  entriet  pai^j  82.) 

Bill  Book.— Every  Bill  Rec.  is  posted  from  the  Bill  Book  to  the  credit  of  the  person  on  wh"«e  a/c  it  is 
received,  and  every  Bill  Pay.  is  postti  to  th«  debit  of  the  person  in  whose  favor  it  is  made.  (See  specimen 
entries,  page  5^.) 

Journal.— Open  the  Journal  vith  an  entry  which,  when  posted,  will  transfer  aM  the  Iwlances  from  the 
closed  Ledger  to  the  new  one  about  to  be  openetl.  Journalize  only  those  transactions  vhich  are  not  Iready 
recorded  in  some  one  of  the  preceding  IxKjks. 

Ledger.— Post  all  business  to  Oct.  15,  Uke  oflF  a  Trial  Balance  and  clost  all  a /.is  except  the  pers  a/c» 
current 

Statements.— Xlsing  the  regukr  forms  make  a  Statement  of  Assets  and  Liabilities,  and  one  of  Losses 
and  Oain.s  on  Oct.  15. 

BeSOltS. — Invoice  Book — Mdfe.  Dr.  t«  Sundries,  $1,063.10. 

Cash  Book— Cash  S.'v'es,  |1,029.10.     Biviance  on  hand,  $20.30. 

".ill  Book.— Bills  Pay.,  outstanding,  $5G0.60. 

Mdse.  column  of  Journal — Sales,  $229,40. 

Bank  Book— Balance  in  Bank,  |l,359.ft6. 

Net  Gain,  $181.71.     («.>^??.V.')  Net  Worth,  $1,609.91.     T.  H.        Net  Worth,  $1,081.80. 


EXERCISE   LXXXV. 

BUSINESS    FORMS    AND    OFFICE    PRACTICE. 
Write  out  the  following  Business  Forms  : — 

1.  The  Order  received  from  D.  Gibbings  on  Oct.  1.     What  right  had  you  to  charge  thi.s  amount  again.st 

J.Craig?     Show  h'    ?  J.  Craig  acknowledged  the  request.     (See  p.  61.) 

2.  The  check  received  from  J.  Craig  on  Oct.  5.     Place  words  on  it  to  make  it  a  certified  check.     What 

is  the  significance  of  the  a<;ceptance  1     (See  p.  6.").)     Cross  the  ciieck.     What  effect  has  this  ? 

3.  The  Sight  Draft  of  Oct.  10.     Indorse  it  to  the  bank  for  collection.     Why  would  the  bank  credit  your 

a/c  with  the  proceeds  of  this  draft  before  it  .vas  piesented  to  A.  Balier,  in  Ayr  1 

4.  The  Shipping  Bill  or  Bill  of  Lading  for  carload  of  Wheat  received  on  Oct.  3.     Is  this  Bill  of  I  ading 

negotiable?     Might  it  be  made  in  favor  of  the  Commercial  Bank?     Why?     If  so,  what  would  the 
bank  have  to  do  to  it  tefore  you  could  claim  your  goods  ? 
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8.  The  Demand  Draft  dra^n  on  you  by  the  Ogilvie  Milling  Co.  for  payment  of  Wheat  received  Oct    3 
V\  hy  was  it  attached  to  the  Bill  oi"  Lading  ?  ' 

6.  The  Check  drawn  on  Oct.  3  to  meet  the  Demand  Draft  for  payment  of  carload  of  v-,eat. 

7.  The  Invoice  of  Wheat  received  Oct.  3.     Add  the  memo,  by  which  the  Ogilvie  Milling  Co  advised 

you  that  they  were  drawing  on  you  for  the  purcha.se  price,  and  that  the  Bill  of  Lading  would  be 
<lelivered  to  you  hy  the  Commercial  Bank  on  payment  of  the  Demand  Draft. 

a  The  Shipping  Bill  or  Bill  of  Lading  for  carl.md  of  Wheat  shipped  by  Ogilvie  Milling  Co.,  on  Oct   10 
Make  it  subject  to  your  order  in  Chatham. 

9.  The  30  day  draft  drawn  on  yr.u  by  O.  M.  Co.,  on  Oct,  10,  for  payment  of  carload  shipped  to  Chatham 
Fliwe  your  acceptance  on  tiie  draft. 

10.  The  Invoice  of  Wheat  received  from  Ogilvie  Milling  Co.,  on  Oct.  11.  Add  the  memo,  stating  that 
t he  O.  M^;.,.  are  drawing  on  you  at  30  days  for  the  purchase  price  of  Av  heat  and  freight  charges 
Collmgwood  to  Chatham.  * 

H.  The  Invoice  of  carload  of  Wheat  made  by  you  and  mailed  to  the  Arscott  Milling  Co.,  Chatham  Add 
;i  menu),  to  the  effect  that  yoL  are  .Irawing  on  them  by  Demand  Draft  for  purcha.se  price  of  Wheat 
and  freight  charges,  Lt,ndon  to  Chatham,  and  that  on  payment  of  the  draft  the  Bill  of  Ladinir  will 
be  delivered  to  them  by  the  Commercial  Bank. 


SET    10. 
SECOND  BBCOBD-8INOLE   ENTRY. 

Books  U8ed:-c.«H  book  (to  record  bank  and  till  cash),  bill  book,  i.vvoice  book,  joirnal  and  ledger. 

Cash  Book-Rule  two  special  columns  for  Bank  deposits  and  checks  in  which  to  record  the  bank 

?;t      ,        '      l         "  T  *'"""^'''  ""  "  ^''''""'^  '"  ""*•  '■"'^"■■^'  P"*  •*"  '•'"=«'P^  "^"d  WnenU  of  till  cash  in 
"Sundries"  column.     (See  p.  82.) 

Bill  Book.  Invoice  B00k.-The.se  lx,i„g  the  same  in  either  system,  need  not  be  repeated  in  the 
single   hatry  Kecord. 

Journal— Record  only  personal  debits  and  cre<lits  as  per  specimen  entries,  p.  73. 

the  swfritTf;;  Oct'  rr'^-^' "''''' "'''  ''^'''  '^"™  "•^  '°""'^'  ^^-'^  ''-■''  ^"^  ^/-  ^^-  -»»-  -•^^-s 

statements. -Using  the  regular  forms,  make  a  Statement  of  A8,sets  and  Liabilities  on  Oct.  15,  obtaining 
the  .  e.u.s  trom  the  Ixx.ks  used  in  the  Single  Entry  Recor.l  Make  a  Statement  of  Loss  an.l  Gain  for  perio! 
Oct.  1-15,  hi  com,,anng  the  financial  standing  at  the  Ix-ginning  with  that  at  the  close  of  the  period  Show 
each  partners. share  of  the  Net  Gain. 

Partner's   A  CS  —Close  each  partii 
Worth  as  slii.wn  in  the  Statements. 

Lines  Required.— 

First  P,.,.e.-(----.K-.)  T.  Hay,  A.  Baker,  J.  Craig,  5  each,  D.  Gibbings,  I. 
Second  Page.-Mdse.,  8,  Loss  &  Gain,  Exchange,  4  each,  Office  Furniture,  Bad  Debts,  3  each 
Third  Page.— Bank,  10,  Civsh,  15. 
Fourth  Paso— Bills  Rec,  Bills  Pay.,  4  each. 
Results.  -  Same  as  in  Set  9. 


i/c,   recording   his    share  of  Net  Gain  or  Net   Loss  and  Net 


Ill 

MANUFACTURING. 

The  Book-keeping  of  a  Manufacturinj;  business  oiffcrH  from  that  of  an  ordinary  •v.rrcantilc  Imsinew. 
principally  in  the  method  of  recording  the  c<«t  of  the  goods,  i.f.,  the  manufiK-ture*!  rtrtiiles.  In  u  lition  to 
the  Purchase  or  Iiivnioe  Hxik  of  an  ordinary  business  the  lKH)ks  of  record  necessary  to  show  tin- ciiet  of 
Manufactures  are  a  Stores  Book,  a  StOCk  Book,  and  a  Wages  Register.  Where  the  g-Mxls  are  manu- 
factured for  particular  jobs,  or  in  >pecial  lots  or  lines,  an  urder  Book  and  a  OoStS  Ledger  are  necessary 
in  addition  to  the  foregoing. 

The  naunfactarer's  cost  includes  :— 

{it)  The  invoice  price  of  niateria.s  used. 

(6)  Freight,  duty  and  other  lulditional  charges  in  laying  down  these  materials. 

(c)  Wages,  labor  and  power  expended  m  .'le  manufacture  of  the  material,  and  such  items  as  patents, 

royalties,  etc. 
(./)  A  percentage  of  the  general  factory  exfx'nses  incurred  while  the  goods  are  being  manuiacfired. 
Obskhvation;— Tliocompeii8ationp.ii<l  to  workmen  is  recorileil  as  tra.ifit  rathe:   limn  mlur;/  ami  is  rcniii<l<  il  iis  part  of 
the  co8t  of  proouciiia  tho  inanufiitturcs  rather  than  part  of  the  general  exjxjnse  of  lonihu.tMig  the  Imsiness. 

Stores.— The  raw  materials  or  sujiplies  of  a  factory  are  regarded  as  material  ratliiT  tl.,iM  merchan- 
dise and  are  u-  i  illy  recorded  in  a  Stores  A/c.  Tho  Stores  Kepp«.T  kctps  a  record  of  all  such  material  in 
a  Stores  Book,  showing  the  amount  receiveil  and  the  amount  given  out  to  the  workm«n  for  use  ;.i  the 
factory.  When  the  cost  price  is  entered,  as  well  as  the  quantity  ot"  material  receive<l  a.i.l  given  out,  the 
Stores  Book  will  show  the  value  "^  well  as  the  quantit7  of  the  material  on  hand.  When  issuing  material 
to  workmen,  the  Stores  Keeper  issues  a  Voucher  from  which  the  Hoolv-kee|XT  credits  Stores  Ac  and  at  the 
same  time  charges  the  a/c  recording  the  job,  article  or  line  of  giK),(s  to  !«  manufactured.  When  unused 
material  is  returned  to  the  Stores  Keeper,  he  issues  a  voucher  on  receipt  of  which  the  B<Kjkkee}>er  charges 
the  value  of  the  returned  material  to  the  Stores  '  c  and  credits  the  a/c  pre-iously  charged  xt  the  time 
of  issue. 

Stock.— When  manufivctured  goods  are  passed  from  the  factory  into  stock,  a  double  recoi-d  is  made  in 
the  Stock  Book.  The  goods  are  entered  (1)  by  weight,  measure,  or  numl)er,  (2)  at  manufacturers'  cost  or  the 
cost  of  the  goods  as  they  come  from  the  factory.  The  Stock  Keeper  issues  a  voucher  for  the  receipt  of  the 
goods,  from  which  the  Book-keeper  charges  the  Mdse.  or  Manufactures  A/c  in  the  Ledger  with  the  facU)ry 
cost  of  the  goods  thus  added  to  the  stock.  The  credits  of  the  Mdse.  o-  Manufactures  A/c  are  made  from  the 
various  'records  of  sales  and  from  voucheis  showing  defective  or  spoiled  go.xls  returned  to  the  factory. 
Where  it  is  desired  to  keep  a  record  of  the  cost  and  proceeds  of  diflFerent  departments  of  the  stock,  a/cs  are 
opened  for  the  particular  goods  such  as  Hat  and  Cap  A/c,  Biscuit  A/c,  Confectionery  A/c,  Castings  A/c, 
Stoves  A/c,  etc. 

Where  the  stock  includes  manufactured  goods  purchased  as  well  as  tliose  manufactured  troxa 

stores  a  method  sometimes  adopteil  is  to  open  two  separate  accounts  for  the  foi'uier,  called  Purchases  A/C 
and  Sales  A/c.  The  PurchaSe  A/C  is  debited  with  the  amount  of  purchases  from  the  Invoice  Book,  and 
the  Sales  A/c  is  credited  with  the  total  sales  from  the  Sales  Book  and  the  "Cash  Sales"  column  of  the 
Cash  Book.  When  any  of  these  goods  purchased  by  us  are  returned,  or  rebaU-s  on  tho  purchase  price  are 
allowed  to  us,  the  amount  of  returns  or  rebates  is  credited  to  the  Purchases  Ac.  The  balance  of  this  a/c 
will  then  show  ihe  net  cost  of  goods  traded  in,  and  is  transferred  to  the  debit  or  cost  side  of  Trading  A/c. 
When  any  of  these  goods  sold  by  us  are  returned,  or  rebates  on  the  selling  price  allowed  to  the  purchasers, 
the  auiouiit  of  returns  or  rebates  is  debited  to  the  Sales  A/c.     The  balance  of  this  a/c  will  then  show  the  net 

proceeds  of  sales,  and  is  transferred  to  the  -^it  or  proceeds  side  of  Trading  A /c^ 

•See  Sales  Book,  p.  46,  i.lno  Journalizing  of  Sales  in  Examination  Tests,  p.  73. 


lis 


Tradiaff  A/C  i«  •  record  of  the  gross  cost  and  proceeds  of  goods  traded  in,  and  shows  when  balanced 
the  gross  profits.  It  is  debited  wifh  the  balance  of  Purchases  A/c,  being  the  net  cost  of  goods  purchased,  .d 
is  credited  with  the  balance  of  Sales  A/o  or  net  proceeds.  The  other  items  of  cost  such  as  wages,  freight, 
power,  light,  patents,  royalties  are  debited  to  this  a/c  from  the  various  books  in  which  they  are  recorded. 


BXBBOISB  LXXXVII. 

Tlie  following  outlines  show  how  the  Trading  A/o  and  Loss  and  Gain  A/o  are  recorded  from  the 
Trial  Balance  of  "  Paob  &  Panton,  Br>ok  Publishers ; "  also  how  the  Net  Gain  is  apportioned,  and  how 
the  partners'  a/cs  stand  after  the  apportionment  is  made. 

Summary  of  debits  and  crediU  taken  from  the  Books  of  "  Page  &  Panton  "  on ,  190—.     A.  Page,  fl.OOO— |I9,I00 ; 

E.  Panton,  |»IO-|l 7,000.  Cash  on  hand,  $l,9.->0!  Mdse.,  balance  at  last  closing.  128,000;  Purchases,' t94,000—$2!*50  • 
DiscounU  to  customer*,  $450;  Discounts  off  purchases,  |9.50 ;  Freight  (inwards),  fT.iO;  Sales,  $1,500—1184,000;  Bank 
charges,  $300;  Sul.le.  $.W0;  Wages,  $45,000;  Rent.  $2.4<m-$800;  Boyauies.  n.ibO;  Patents  at  last  closing,  $2,600 ; 
Insurance,  $950;  Travelling  Expenses,  $1,600;  Salaries,  $5  000;  General  Expenses,  $4.H00;  Plant  and  Machinery,  $6,400; 
Tools,  $600;  Buildings,  $5,000;  Bills  Rec.,  $4,200;  Bills  Pay.,  $6,600;  Person^  Debtors,  $36,000;  PerwMial  Creditors, 
$21,000. 

1    Vftliie  of  stock  on  hand,  $12,950;  unearned  insurance,  $350. 

2.  Allow  for  <lepreciation  as  follows  -.—Patents,  10%  ;  Plant  and  Machinery,  10%  ;  Tools,  15%  ;  Buildings,  4%. 

8.  Allow  2%  off  book  a/cs  for  bad  and  doubtful  debts. 

« 


To  Sundrieii  (  Withih-atvaU) 
Tu  Balance 


A.   PAGE,    CAPITAL  AlC. 


KJOO 
5170S 


on 


Bi/  Balnnrr  -  . 
Bit  Iiitevfut  -  - 
By  Yt  Nrl  ProjU 


19100 

3440 


2J70S 


00 


To  SundrieK  ( li'ithilrdwnU) 
To  BalatKt 


Sr. 


P    PA.yTOJ\r,  CAPITAL  A/C. 


800  I  00 

int!4o  I  00 


s.'0440     00 


i   By  Balaticr      -     . 
By  ;4  JVX  Prujt 


TIUDLXG  AlC. 


To  Balance 

To  Purchaxes g040(M) 

LtM  Bfhtrng     ....      ^Jo'O 
Leiut  Trade  DincounU     -  il.'iO 

.VillO 

To    W  ;iei-     ■ 

To  Fre.iiht 

To  BoyallUa 

To  Oroms  ProUt 


JSilOO 


MSOO 
45000 

7400 
SSS.'iO 

I'JoOOO 


By  Sales  .  .  .  . 
Li'iiit  Betitru!*  • 
Les»  Di»count 


By  Oood*  on  hand- 


I        77000 

I       3440 
\      ^1)440 


00 


€r. 


loOO 
4oO 


1S4000 


i9-,n 


lS;^n.^O 
12M0 

00 
00 

WoOOO 

00 

1 
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Profit  and  LOM  A/0  i.  charged  with  »11  general  expen«»  incurred  in  oMrying  on  the  butineM  .uih  m 
a,Jl^J^^T^ylmng  £^n.en,  Taxe«,  Repair,.  Bank  Charge..  ^-^'.'^'''/'^^''^^ 
Zr^ItTcredited  with  U,e  gJ^^flt  from  the  Trading  A/c.  and  i.  balanced  with  the  d«po..t.on  of  the 
rrrofl  .  ^ttcountanu'charje  thi,  account  a.«,  with  the  c«h  di^counU  •J'-^J^^"^-;;- 
Le,  and  credit  it  with  thone  diecounU  received  for  caah  payment  of  purch.-..  whde  other,  reoonl  th«« 
diMo'unts  in  the  Trading  A/o  along  with  rebates  and  returned  good«. 


PROFIT  AJ^D   LOSS  AlC. 


To  Bank  Charget  A[e    -    -    -     • 
'/o  StahU  A/c 

Leu  Siihtft *"<' 

To  iHnuranct *i" 

Le*»  Unexpired •''■'" 

To  Rtpairt 

To  Travelling  Expenur* 

To  Salariei 

To  General  Bx]ieniie» 

To  Depreciation  a»  folli>ir»— 

PatenU,       10%  »„  $Jtm     ■  XO 

Plant,  10%  on    64111I     -  f^" 

TooU.  15%  on      m)     ■  9" 

BuildiwjM,     4  ion    460(1     ■  l!i' 

To  Bad  Debt*— 

,•  %  on  $3C,000 

To  A.  Page— 

Jnl.  on  exeeu  CapUal 

To  A.  Paije— 

yi  yet  Gain 

To  B.  Panton  - 

^  Set  Gain 


BALANCE   SHEET. 


Pa^e  S-  Panton, i90-  . 


Cash  on  hand  .  .  -  - 
Goods  in  stock  -  -  ■  • 
Bills  Receivable  -     -     •     ■ 

Patents 

Leas  10%  depreciation  - 


•260 


Insurance  unearned ««' nii 

Plant  and  Machinery ».« 

Less  10%  depreciation  -     -     -     •  640 


l!)50 

I'iit.'iO 

4200 


00 
00 
00 


Tools 

Less  15%  depreciation  - 

Buildings 

Less  4%  depreciation    - 


A/cs  Receivable  • 
Less  2%      ■    ■ 


$600 
90 


94800 
19-2 

136000 
7-20 


2340         00 
350         00 

3760         00 

510 

4608 

3r.'2S0 


67948 


00 
(M) 

00 
00 


Liabilities  to  public  :— 

Bill"  Pay- »ot^ 

A/cs  Pay. -'""" 

Uabilities  to  proprietors  :—  .,„,^ 

A.  Page,  Capital IISIOO 

Less  Drawings "*'" 

918100 

Interest  on  excess  Capital      -  168 

One-half  Net  Gain       -     -     •  3440 

B.  Pantcn,  Capital      -          -     -  tl"**? 
Lesii  Drawings 800 

KiiOO 

One-half  Net  Gain       -    •    -  3440 


26600 


21708 

19(^!0 
6V948 


00 


00 

00 
00 


3 
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BXBBCI8B  LXXXVIII. 

The   following   Triiil    Balance  showa  the  condition  of  A, en  in  the    I^ger   of  H.    L.    ThompNon   and 
A.  Thtimas  Book  Pubiiahera,  on  Dec.   31,   190 — . 

TRIAIi  BALANOB.    DBO.    81.   190-. 


H.  L.  Thoin|)H<>ii,  Capital  A/o 
H.  L.  ThdiupHim,  t'livitte  A/u 
A.  TlioniiiH,  Capital  A/e 
A.  Tlionm».  I'rivatr  A,c 

CaHli  on  liaiid 

ChmIi  III  liaiid 

Bills  K.C. 

BillN  I'ttv. 

.Stock,  .yati.  I,  1904  •  -  ■ 
Macliiiii'ry  and  VlanI  -  -  - 
R€'al  Kalate 


Kx|M'nsu 

I'nri'linMf  A/i' (Invoicwt) 

Ci't'ilit  NoU'H  for  t  loodii  lutui  iicd  and  ri'lNiti'n 

on  I'mcliaHi'M 

Sale-*  (SiilfM  B<Kik) -     -     • 

Credit  NoteH  for  returneil  ( ioo<l8 anil  rebated 

to  <  iiMlonierK 

Fire  IiisHraiifi 

DiHcoiints  otr  I'nri'liasi's 

DJNi-oiuitM  to  CiiHtoinfrH 

I'ei'Monal  Debtors'  A/cs 

IVrsonal  ( 'reditors' A/is 

Ortiei!  Furniture 

Wat-OS 

Rent 

Kui-1,  Lijiht  and  l'o«er    ....... 

Commissions  for  .Selliiii; 

Travelling  Kxjx'nseH 

Kreiglit  (inwards) 

KieiKlit  (outwards) 

Rovalties 

Advertising 

Interest  and  liaiik  Charges 

SlaMo  Kx|>ense8 ■,     - 

B»a  DebtH 


1.  Valuu  of  .Stuck  on  haiHi  Dec.  31,  IINM,  9*^4,800. 
Value  of  unearned  Kire  Inauraiiee,  $76. 

2.  Allow  .1'  of  )xM)k  debts  to  eover  (losHiblc  had 
debtN  anil  dimiiunlH  to  custoniers. 

3.  Allow  .5  tlepreciation  off  Machinery  and  Office 
Furniture. 

4.  Allow  each  partner  8%  on  his  investment,  a 
salary  of  ilM  pur  month,  and  one. half  of 
the  remaining  protits. 

.').  Prepare  a  Manufacturing  or  Trading  A/c  show- 
ing (Jross  I'rotitH. 

<i.  Prepari'  a  I'rofit    aid  Loss  A/u  showing  Net 

I'lofits. 
7.    I'reprre  a  Balance  Sheet  showing  the  standing 

of   :ach  partner  on  l)ec.  31,   IU04 

5.  What  percentage  of  the  year's  oi.  ,iut  was  the 
(irons  I'ruKt  !  'I  lie  ex[M'n8ea  incidental  to 
selling  the  goods?  The  general  otiice 
ex|)en8es  ? 

BeBults  :— 

(iross  Profits  from  Trading  A/c  .  $l3,23.'i.0O 
Net  I'rofit,  besides  partner's  interest 

and  salary 3.T6.00 

H.  L.  Thompson's  Net  Worth  -  24,178.00 
A.  Thomas'  Net  Worth  -  ■  -  21,784  00 
dross  I  icitit,  — %,  selling  expenses, 

— ^',  general  office  expenses,  — % 

of  output. 

Ntvrs.— Charge  Trading  A  c  with  all  costs  and  ohartfcs  incurred  in  producing  the  goods,  and  Profit  and  Loss  A/c  with  all  outlays  in  tellinK  them, 
also  wibh  depreciation  and  ifeneral  expenses. 

PROBLEM  ON  COMPUTING  PRICE  LISTS. 

The  Vauxhall  Bolt  Factory  ha.1  an  ainiual  average  output  of  5  million  Imlts,  15%  of  which  consists  of  the  standard  sizes, 
I'nin.  by  2Jiii.,  jjin.  by  4in.,  and  Jin.  by  6in.  in  ccjual  numbers. 

The  cost  te.sta  for  the  past  year  show  the  following  averages  : — 

1-  Bolts  per  1000.     SAciriM';— All  sizes,  3c.     Headhnj — j»,in.,  4."^.  ;  Din.,  ,').^c.  ;  Jin.,  Sije.      Threailimj—^in.,  45o.  ;  gin., 
50^.  ;  Jin.,  65c.     PacitiHi/— All  sizes,  §1.10. 

2.  Nuts  per  1000.     Shaping,  Threading  and  Packing— VWin,  $2.40;  gin.,  $3.00;  Jin.,  f3.95. 

3.  Qoantity  of  bar  iron,  with  weight  per  foot  to  make  bolt  and  nnt. 

,»„in.  by  2Jin.  renuires  3Jin.,  weighing  .261  lbs.  per  foot, 
gin.  by  4in.,  requires  njin  ,  weighing  .375  lbs.  per  foot. 
Jill,  by  6in.  requires  7in.,  weighing  .665  lbs.  per  foot. 

4.  Cost  of  bar  iron  per  CWt. — ftin,.  f2.i>n  ;  gin,.  «2,30  ;  |in,.  S'i.OS. 

The  Trial  Balance  for  the  year  shows  the  following  debits :— Fuel,  $5,000  ;  Wages,  $25,000 ;  Power,  $3,000  :  Light,  $200 ; 
Office  Kxpen.se,  $2,500  ;  Taxes,  $800  ;  Insurance,  $400  ;  Freight,  $5,000 ;  Management,  $6,000  ;  Real  Estate,  $20,IMX» ;  I'lant, 
$8.00<l ;  Tools,  $2,(KX).  Make  out  a  Selling  Price  List  for  the  alx>ve-named  sizes  per  100,  allowing  for  5%  interest  on 
$50,000  Capital,  5%  depreciation  en  Real  Estate,  10%  on  Plant,  15%  on  loo.  ,  and  a  working  profit  of  33J%. 

Results:— T»«in.,$1.60per  100;  $2.30pergross.    gin.,  $1.95per  100  ;  $2.80pergross.    Jin.,  $2.65  per  100  ;  $3.85  per  gross. 
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i:i40 

00 
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00 
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1970 

00 
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8BT8  11-12. 
MANUFAOTUBINO  B08IN«88. 
Books    UMd.-roUB    COLUMN   JOUBKAL,    P.WOCNT    .OUR«AL,    INVOIC.    OR    FCBCnA.E   HOOK.   CA.,!    BOOR.    BILI. 
BOOK,   TIMB    BOOK    AMD   PAT    BOLL,   ABD    LBPOKB. 
N^«  -All  »le.  to  .«  m».le  on  tho  f..ll..wi,.K  term.  -Net  price  in  2  mo...  .'.%  off  (or  .p..t  c«.h.  '1.'.  off  f..r  -a.h  in  16 
day.,  or  l'    in  30  .Uy..     Interest  at  the  rate  o(  6/  lH,r  annum  will  I*  cl.arK«l  on  overdue  a/e-. 

London,  March  2nd,  190-. 

A  B  Scott  and  C •-•  ^)  have  thi.  day  formed  a  <«.partn«r,hip  for  the  purpo.^  of  .-.rrying  on  a  t'^""»'  '"•7'^. 

A-  n.  ocouann  \  i  ...      ^„.     .  .„.,  „«  «,.„•»   .ii,l  /V"<"  •""'•"'•"'   i.      Kither  partntT  I.  to  w 

SJSt:='r.rrT^%r-r,:,  t  'zr7i  ^;:— '»« - ... ;- .-  -■- « 

for  such  int«r«.t,  gain,  and  loe«!»  are  to  be  .hared  wiually. 

hecome  due  and  payable  on  Mar.  31,  190— . 

Engaged  David  Graham  a.  Accountant  at  1900  per  annum  ;  Mi«  Mary  Marr  "  jyi*-''^-^  ^'jZ^T^r^X  C.  t 
Cahler  ^General  Store.  a..d  Stock  Keener  at  |60  per  mon.u  ;  A.  C.  Hume  a-  f''™™^'  '  '«  «'!^"^.;;  •;'"'y''C  B  C. 
S  Uera.for..ma,of  theConfctionery  Department,  each  at  a  «lary  of  1720  pe  --^,;- .f /Vflt.' A  M  Kenne,lv. 
Cooper.  8.  T.  Lane.  J.  K.  Culver.  B.  S.  Milloy.  C.  B  Watt,  at  fl.HO  per  day  '  M^^'^^'^^J  •^;  f '  !  '^.^  ,  .,  ^^  ,, 
R.  Bho.le..  E.  H.  Oilmour.  A.  K.  SUrk.  at  »l.0O  per  d.ty  :  J   A.  Mratto  ..  H.  t.  Fra-r-  »t  80c.  p.r  ..«).  l 

be  Id  on  the  l:«t  day  o'  each  month  ,  «>r^•icc  to  be  reckone,!  from  the  l«KU.n.n«  of  Mar.h.  ,  „     ,    , 

A   B   S.    ainv...t«ca.h  aOOCXC.S.OiW.„ote,date.l.Tan.  Mth  U,t.  at  2  month-,  payable  at  the  Con.merc.al  Bank  of 

Canada  for  »1.0U5,l«arin«iiitcrc«t  at  8%  per  annum.     IntereHt  .iccn.cl,  » .      loUl.»~      . 

,Y„„, „«,  u«». bT.)  i„ve«t.  ca.h  87,500,  material,  for  Bi.cuit  Department  value.1  at  t2,i500.     Total,  9 
Bought  of  Holden  t  Co.  for  canh  their  entire  .tock  of  P,  teriaU  and  man«f.u,tur.sl  go-xU  -^^^ 
Materials  (or  Biscuit  Department  - 
Material-  (or  Confectionery  Kt-partni    it 
Manufactured  Ooo<l.—BiHcuits      - 
Manufactured  Gotxl-— Confecti<mer>     - 

Total        ...        - 
Mar.2-Hemlttedca-JUoCop.aarUCo.,To....ra^^fO^^ 

from  Martin  *  Mitchell,  (iodench.  Flour  ^  per  Invo.ce  ^.>.  1    ^  »•.;";  ^'^.^^j^^^j^,^.      j^.p^rtment.  ««<..     Pa.d  cash  for 
Bought  of  Bole.  *  Co.,  Toronto,  for  ca.h.  Sugar  a.  per  In  .o..-e  No.  ..  for  ^»^^^^^    y  J^  j,,  ,^,,,,  j^      i«, 

freight  t20.     Sold  Cameron*  Campbell,  Gait,  10  crat«.So.la..-c-  .nta,nm>z  4H  carton.. 

Biscuit.,  35  lbs.  each,  at  15c.  ;  5  bbU.  Mixed  Candic.  240  lb«.  ea.- 
16  day.  for  the  amount  of  the  above  invoice,  less  discount  a-  pe. 
ooUection.     Deposited  in  the  Commercial  Bank  of  Canada,  cash  $o,0t»u.  ,     u    «.Qn 

Mar.  .-Took  out  Insurance  Policy  for  86,000  (each  departmc..t  f-^J^.^— J^^  ^'^T^.  'X^^. 
Received  from  Ellis  ft  So,«.  Hamilton.  Essence,  a.  per  Invo.ce  No.  3,  J?'  f^-^^Jf  ^  ^  ,,,  ^.,,...0.  Acc-plcl  Martin  4 
bank  draft  in  payment  for  which  we  issued  our  chcMue  ('-'^'""S^  . ' ,,  .^"  „;;te  amount  of  Invoice  No.  1  less  .liscount. 
Mitchell',  draft  of  2/3/190- at  l.l  day.,  payable  at  "'«  Co"^'"«7'*\  ^'^i  ;\7, ;"°" „  bbU.  Fruit  Hi.cuits.  700n»..at 
813.80.  Cash  Sale.:-J.  A.  McLcod,  20  bbU.  Arrowroot  B.scu.ts,  >-^'f  "';••;;  'V_^  Charged  Sales  :_Jame.  Mark. 
10c.  ;  200  boxes  Oy.ter  Biscuits,  4,000  lb..,  at  Tc  8—  ;le«.  discount  »'  P^'  ^crn  ^:J'^''^\^^^^^^^  ^icorKe  Tablets, 
Clin^^n,  60  pail.  Acid  Drops.  1,250  lbs.,  at  12c.  ;  5  pads  Liconce  P"""^".  ;*«"«•  "J^-J^"  '  ff ,.,  ,  5 ,,,,,,.  Maple  (hoc 
at81.00,Tot...|-.     Harvey*  Kane    SeaJ-rUiOob^^^^ 

1  n<!nU>i<    at  18c   ■  30  boxes  Nuggets,  at  81.      lotal,  if .     iTKw  uu  ...... 

S^;'hr(immeLl  Bank,  ft  the  amount,  o(  the  (orcgoi.:g  sales  le«.  discount,  as  per  terms. 

Lost  Time— R.  Rhode.,  J  day.  _        ,      ,. 

Mar.  4,-Ca.h  Sale-J.  H.  Howie.  London.  60  bbl.  Soda  Bi«>uit.,  3,300  lb.,  at  6c.     Total,  »— .  less  discount  a.  p.r 

terms,  8 ■  ,  , 

Lost  TilBe.-B.  C.  Cooper,  E.  H.  Oilmour,  i  day  each  ;  J.  A.  Stratton.  J  day. 


8   'iiNi.oo 

2,(X  »•.'•<» 
800.01) 
400  <« 

8:1,700  <)0 


L/Omeciuiiit-i  J    j»^|««. ............  ----- 

".ntaining  48  cartons,  at  20c.  ;  50  U.xe.  Imperial 

p„lnl_  f .     Drew  on  Cameron  A  CaraplR-ll  at 

,  an.l  eiidorw-d  the  <lra(t  to  Commercial  Bank  (or 
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M.r.  a.  -R«.,iv«l  from  Cooper  *  Smith.  L«c«.  h^U.  box.,  and  pwluH,*.  „  p.r  invoice  No.  4,  for  Bi.uil  iMp,, 

Tit'-      "rTlT'   T-T      •*"•»""»' for  freight.  $13.     r«h  S.1..-H«J.I  *  Mil...  iM  bbl..  Mix«i  .•...die.  ^U 
It'..,  «t  ,r.     Fotal.  $ ,!•'«.  iliiK-ount  «.  per  Um.i,  $ . 

LMt  Ilm«.-I».  C.  C<io|wr,  J.  A.  Mtretton,  ^  day  aaob ;  H.  C.  Fraaer,  I  day. 

M«r  6.--l!......iv..|  from  Tun.er  ft  ••«.„.  Toronto.  «.'4  hhl..  <«„„«,  f„r  Confrrtionery  Dept..  a.  per  (..voice  No  fl  tSOO 

i::::;!:i\':.n,:rN!.T'"''"^^^^^        *■  '^'- '"-"""'  '%"'~Tu™.r*wdra;t'of./.,/.9a-rtM 

LMt  TljM.~tt  8.  Mill-y,  J.  K.  Culver.  J  day  each  ;  M.  Cm»U.  I  day .  J.  A.  Stmtton.  !  day ;  A.  F.  Noy.  1  hour, 
at  J' "vu  -^'•»;««  ^"'"-'''^y  *  Co-  nrantfonl.  fiO  bbb.  8o.U  Bi«ui...  3/JOO  11«..  at  6c  ;  10  boxe.  (linger  Snap.,  300  lb,., 

N.y.  n,our  •  '*'"''•  '  ''*^  '^^  '•  •''•  "•  "■'"■""'•  *  ''"y '  •'•  «•  "*««•• » •'•y-    OT«tlina--A.  F. 

900n'"\!M*^T';?r""'^r"'  '  ""'■  ^'"*""""'  ■"  *■'''"•  ^'^"^  Bi«uit..95(,  l.«..  at  !&■.:  ."X.  Ik,,,,  Oatmeal  Wafer,. 
900  Ih,  .  at  1  Ic.     1„ul.  f .      1),LW  Kl  'J  ro..-.  for  full  amount  of  invoi,.c. 

Lort  Time  -w.  T.  Um-,  i  ,i,.)     Overtime.  -J.  K.  Culv.r,  2  houn.. 

ChocuHtc.     .^-O  '-."t  1.1.       >'>'■;.«--.  l.».Ii.e„u..,  ,w.  ,..rt.n„.»_.     Charge  .Sale.-.I.  H.  Howie,   Harrie.  10.^1,1.. 
A.\     iMKoIal...  .-..KX)  llH...  „     ,V  :  m,  ,..x„.  Cream.,  600  11-..  at  I.e.    Total.  $—.    Drew  at  13  days  for  amount  of  invoice. 

Ivu  d.acount  f  Kiicoof  draft,  $ .  ■■•"■wo. 

Loit  Time.  -C.  U.  Watl,  4  day.     Orertime.— T.  K,  Cnlver,  i  hour. 

«      /'*":  '  '^7"^''"^'"'''  f-""™  ""''"  *  Co-.  Toronto,  Sugar,  m  ,,«r  i.ivoice  No.  6  for  Confectionery  IVpt  ,  1650.     Pai.l  caah 
for  freight,  $24.20.     I'aid  ca.h  for  repair.,  112.50.  1    ,  •oo, .     . »,..  ca«n, 

Mar.  12. -Caah  .Sale -Craig*  Co.,  Li-towel,  5  bhl..  Mixe.1  BinouiU.  32i)  lb.  ,at  lie.;  10  pail.  A.  id  Drop.,  300  n«    at '2c 
Total,  9  — .  le..  di.  <,u..t  ax  jht  term.s  »  — .     Aecepte.1  Bole,  i  Co.'.  .TO  day  .Iraft  of  1 1/3  IHO-  fo,  amount  of  invoice  No  6 
Lost  Time--B.  S.  Milloy,  l  day  ;  H.  C.  Kra«ei,  i  day  ;  A.  K.  Stark.  I,  day. 

.  f ''^  13-  H"l;len  A  Co.  have  i..Ht,ille,l  now  m.ichinery  co.ting  «146.  for  which  we  have  advance.!  p.wment  by  check  on 
wluch  Hold,.,,  A  Co.  agre.  to  allow  intere.t  at  S%,     Cha,ge  .Sale-Cameron  A  CamplK..ll.  (Salt,  ISO  l»xe.  Li.,o.ico  TuIh,..  900 

11«..,  .it  +,h;.  ;  2  1.1.1..  Hrow.,.e  Candy,  m  U«.,  at  So. ;  2  l.bl..  Royal  Mixture.  450  IIh.,  at  9c..     Total.  « («t.»h«.'.  „ma, 

w.thdrew  by  clietk,  SjlTiOO.  ' 

Lort  Time.-B.  S.  Milloy.  I  day  ;  A.  .\!.'  Keni.e.ly,  i  day  ;  A.  K.  Stark.  J  day. 

Mar.  14. -Received  a  l«„k  draft  from  C.  S.  (iilroy  in  full  i«yracnt  of  his  note  which  wa«  held  for  2  day.  after  maturity 

at  h,.,  re,,ue.t.      H  ace  of  not,,  | Interc.t  accrued.  «  _.     ProcecU  dcp<«.it«d.     Paid  ca.h  f,.r  1  bbl.  Fuel  Oil   84  00 

A.  B.  .Seott  withdrew  by  check.  840700.  '  ' 

A    J'^v    "^^Tr'    ^'   ^''**^'   '  '^"^^    "•  ^    "■'"""■'   *  ''"■'■'    ^-  ^^'^^'"'  1  '^y-     OTertime.-C.  B.  Watt,  2J  hour.; 
A.  *.  Ncy,  2 J  hour..  ■* 

Mar  16. -Received  from  Martin  A  Mitchell,  Oo<lerich,  .lour  a.  per  invoice  No.  7,  for  Bi«:uit  Dept.,  $800.     Remitted  in 
paj-ment  a  bank  draft  purchased  by  check  for  amount  of  i.noice  ami  exchange  at  J%.     Paid  cash  for  petty  oxpen«.«.  «10 
Lost  Time.— C.  B.   Watt,  i  day  ;    R.   Rhoties,  i  day. 

-Mar.  17.-Shipiwd  to  (Jraham  &  Co.,  Hamilton,  a.  per  rush  order,  200  bbl..  Soda  Biwjuits,  12.000  Ibi    »t  Cc    S 

Paid  freight  outward,  by  check,  $18.60.  which  is  to  be  charged  to  Graham  A  Co.'.  a/c. 

Mar,  18  -Receive,!  from  Coa.sit  A  McKay,  Montreal,  invoice  of  Sug^r  and  OIucom,  No.  8,  $720,  for  Confectionery  Dept  • 
also  letter  of  oc^vioe  date.l  15/3/l!»01,  Btating  that  the  bill  of  lading,  with  Demand  Draft  att«:hed  thereto,  for  the  amount  of 
the  i„vo.ce  ho.  been  f orward^n!  through  the  Bank  of  Montreal,  and  that  on  payment  of  the  dnift  the  bank  will  endorse  the 
bill  of  lading  to  our  order.     Paid  cash  for  petty  expense.,  $12.60. 

Lost  Time.-B.  C.  Cooper,  i  day ;  H.  C.  Frawr,  i  day.     Overtlme.-C.  B.  Watt,  2i  hours. 

Mar.  19.-Shippe<l  to  Elliott  ft  Lane,  Lucan.  as  per  rush  order.  100  paiU  Brown  Mixture.  3,200  lb..,  at  8c.  ;  100  nail. 
Royal  Mixture,  .S  200  lb...  at  9c  ;  200  boxes  Oriental  Mixture,  at  $1.10,  $ .     Paid  freight  outwards  bv  check,  $1^40 

Twl'l'n"  nt'^r^    J".   «"',:"  *  '"°'-     ^""^  ^-  ^    "'""^'  ""  •"''  °*  ^"K"'  "»'^  »!«•     I»"«d  '=''«=''  "'  W-neni  o} 
Demand  Draft  by  Cossit  S.  McKay  in  payment  of  invoice  No.  8. 

f.     '\Tj"'  T  «?r"n  *  ^^"P*^"  »»"1  t»>«i>-  acceptance,  due  this  day  as  per  B.  B. ,  with  cash,  $ .     Paid  our  acceptance. 

favor  Martin  ft  Mitchell,  due  this  day  per  check.  $ .     Paid  J.  A.  Calder.  on  a/c  of  wage.,  cash  $10 

Lost  Time.-S.  T.  Lane,  i  day  ;  J.  K.  Culver,  i  day. 
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,  lets  dinoaoBt  H 

971M).     Kemittwi  in 
I'sitl  J.  N.  Rigg«,  un  •ucount 


Mar.  21— Charg*  ^l«— RUiott  It  Une,  Lue»n,  IM  bbb.  Bod*  Diaculu,  lO.WOIha.,  at  Aio.    Toul,  I .    P*l<l  oMh  for 

luat  lor  oHli-e,  |e.'Jtl.     JamM  Mark  paiil  hia  acoopUiHw  due  thia  day  aa  pur  B.  B.,  t 

Lotft  Tin*.— A.  F.  Ney,  I  (lay  ;  K.  H.  Oilmuur,  |  lUy. 

Mar.  23  -Coah  .Sale  -Ruliert  Holme*.  Clinton,  M  boxaa  Brown  Mixture,  420  IIm.,  at  Ho.     ToUl,  I 

per  t«rina,  i .     Knceivitl  frnm  Mnwiii  k  Co.,  Ayr,  Flour,  a«  |M>r  iiivuice  No.  V,  (or  Biwuit  l>ept. 

payment  a  imtk  draft  purvliaaed  per  uheok  (exelwngn  t%).     Paid  caah  (or  petty  expenaea,  (12. 
of  wagex,  ('anil  18. 

Loat  Time.— A-  F.  Ney,  l  day  :  K.  H.  Oilmour,  |  day. 

Mar.  24.— Charge  Sale -J.   H.  Kaymood,  (iuelph,  75  blila.  K<>.la  BiiKuiU,  4,JH)0  lb...  at  8o.i  10  bbU.  Arrowroot  Biacuita, 

a30lba.,at  10c.;  SUOpaila  Mixed  Caiidiua,  6,000  Iba.,  at  8c.:  10  iwiU  Arid  I>rt>|M,  :<■.•*>  Dm. ,  at  12c..  $ Hiew  on  J.   H. 

Raymond  at  2  mo«.,  throuKh  tliu  Commercial  Bank,  (or  thv  full  i  nouiit  of  invoice.  Paid  by  check  our  auceptancoa,  dua  thia 
day  in  favor  of  Tiinirr  i  Hon  and  Cooper  k  Smith,  aa  per  B.  B.,  | . 

Ii<Mt  Tim*.— M.  C'a*«3|h,  i  day  ;  K.  H.  Oilmour,  i  <lay. 

Mar.  23. -Charge  Salcii -C.  H.  Stuart  4  Co.,  Hamilton,  «0  boxea  Fruit  Bmcuita,  3,660  lb*.,  at  lOo.i  160  Imxea  Poople'i 

Mixetl  BiiKiiitH,  9,600  Iha  ,  at  lie,  *5  lM>xes  Wine  Biw  uits,  1.000  Uw.,  at  lOc.     'loliil,  $ .     Harvey  ft  Kam-.  .S«-aforth,  1  bbl. 

Imperial  Cli.x:olate«,  210  Ibo.,  at  Iflc  ;  10  paila  Aciil  Drupa,  240  llw.,  tt  He.     Total.  $ .     Drew  uu  C.  M.  Stewart  at  2  mua. 

for  full  amount  of  invoice. 

L(Mt  Timt.— B.  8.  Milloy,  }  ilay ;  .T.  S.  Rigga,  i  day  ;  A.  K.  i^Urk,  1  day. 

Mar.  28.— Received  lri>m  KUIutt  k  Lane,  Lucan,  J.  C.  Edward's  note  at  4  mo?.,<lated  4/2/190—,  and  payable  at  the  Bank 
of  Montrviil  fur  9600,  on  whicli  a  di»uount  allowance  waa  made  at  the  rate  of  j%  |H'r  aininm,  and  'hoir  own  note  at  IS  daya, 
payable  at  the  Bank  of  .Montreal  for  balan<:«  of  their  a/c     Paid  ctwh  for  n-fiairH,  Ji    ). 

Loit  liiae.— B.  C.  CtxipiT,  J  ilay  ;  K.  H.  Uilmour.  j|  day  ;  A.  K.  Stark,  i  day. 

Mar.  27.— Received  from  Macpherson  A  Co.,  Fer^,  ,  Flour  aa  per  invoice  No.  10,  for  Biwuit  Dept.,  |l,000.  Remitted  in 
payment  a  Imnk  draft  puniiaxcd    with  chwk  (Kxchan^e  i%).     Paid  caHh  for  freight.   920.70.     Charge  SaloH—.!.   II.   Howie, 

Uarric,  10  bbU.  Mixed  Bii-  uita.  640  Iba.,  at  12c.     Toul,  f .     Perry  k  Co.,  Brantford,  20  bbla.  Fruit  Biacuita,  1,400  Iba.,  at 

10c.     Total,  t . 

Mar.  28.— Dcpositeil  in  liank,  caiih  fl.OOO.  .Sold  Harper  *  Freel,  Chatham,  on  tneir  acceptance  at  .30  days,  flOO  boxoa 
Cocoa  nut  Roik,  at  *  1. 10,  t . 

Loat  Time.— C.  is.  Watt,  i  <Uy  ;  H.  C.  Froacr,  J  day  j  M.  Kennedy,  i  day ;  R.  Rhode*,  ^  nay. 

Mar.  .TO. -Cash  8ale~Wat*on  *  William*,  Toronto,  200  h<ixes  Soda  Biscuits,  4,000  lb*.,  at  5c.;  120  l>oxc*  Snaps,  3,200 
Iba.,  at  .IJc. ;  100  lioxcii  (iingcr  Snapx,  1,800  liw.,  at  9ic.     Total,  9 ,  leas  dixcount  aa  pt^r  t«rn«  t • 

Mar.  ."}().— Charge  Sales,  as  per  ru«h  onlers,  fillc<l  to-day  :— J.  H.  Raymond,  fiuelph,  100  Imixcs  Oyster  Biscuit*,  2,000  Ib^ 

nt7Jc.  ;  100  bottles  Assorted  Candie*  at  98c.    Total,  9 .     C.  8.  Stewart,  Hamilton,  10  bbls.  Fruit  Biscuits,  660  Iba.,  m< 

9c.  ;  12  jwila  Mixtnl  Candy,  2M  lbs.,  at  8Jc.     Total,  9 . 

Loat  Time.— B.  C.  Watt,  i  day,  J.  K.  Culver,  i  day. 

Mar.  31.— Discountc*!  the  folIowinK  bills,  a*  per  B.B.,  at  8%,  and  deposited  proceed*  ;  C.  .S.  Stewart  k  Co.'*  not*  dated 

March  25.     Elliott  *   Lane's  note   dated    March   26.     Turner  *  Co.'s  acceptance  dated    March  2H.     Face   Value,   9 • 

Discount,  9 .     Proceeds,  9 .     Paid  employees  in  full  to  date  by  check,  9 •     Paid  Uoldin  k  Co.  the  amount  of  rent 

for  the  month  still  due  them  by  check,  9 • 

Lost  Tima.— M.  Caaaels,  J  day,  H.  C  Eraser,  i  day,  M.  Stnitton  i  day. 


INVENTORIES,  MABOH  31. 

Biscuit  Department — Material  on  hand 91,210.00 


Manufactures 

Confectionery  Department — Material  on  hand 
If  II  Manufactures 


988.80 


660.00 
685  30 


Total 


Value  of  unexpired  Insurance,  9120,  less  ^ 
Interest  accrued  on  excess  capital 


9110.00 
39.29 


92,198.80 

1,345.30 
93,644.10 

9149.29 
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BBT  11.     SPECIMEN  ENTBIES-FIBST  RECORD. 

FOUR  COLtTUN  JOURNAL  (containing  memos,  of  all  important  agreements  and  a  recon'   of  all  transactions  not 
recorded  in  some  other  buuk). 

London,  March  2,  190—. 


Dats. 


JOURKAL  ESTEIB  AHD  ESPLAMATIOira. 


(") 
(«) 

(a) 

(a) 
(c) 

(«: 


(a) 


(1) 
(ft) 

(M 


A.  li.  AVott  om/ (»tiidMii'i.i«iiimmehM»)  Aare  Mi* 
day  formed  a  co-partnership,  etc. 

Received  from  Holden  <t  Co.  a  five-year  Uaite 
of  their  building  and  machinery,  etc. 

Engaged  David  Oraham  an  accountant  at  a 
salary  of  9900  per  annum,  etc. 

Sundries. 

To  A.  B.  Scott. 

A.  B.  i^^ott's  investments  as  follows: — 

Cash.    SeeC.B. 

Bills  Rec.     Sole  No.  1,  see  B.B.     ■ 
Interest  accrued  on  above 


Sundries. 

2^Q  (Htudent'i  name  here), 

( )  investments  as  follows : — 

Cash.     SeeC.B. 
Biscuit.     See  Stock  Sheets 


Sundries. 

To  Cash. 

Holden  <i'  Co.'s  Stoct.  See  StocklSheet. 

Biscuit.     Stores  ....     ^^-,00 

Stock  -  -         -         .  ,       -       ,SV/0 


Confectionery.    Stores  ■       ■       -  92000  \ 

.stock     -        ■        -      400  j  |/ 


Ellis  8f  Son 

Exchange      

To  Bank     • 

Ck.  No.  —for  Bk.  lift.     Inrmce  No.  3,  Ex.  %y, 


13 


Holden  ^'-  Co. 

To  Bank     - 

Ck.  No.  — for  new  machinery. 

Holilen  «0  Co.  have  agreed  to  allow  interest  at 
■''%  P^r  annum  on  payment  advanced  by  us. 


I'J 


Elliott  ^  Lane 

To  Bank     • 

Ck.  No.  —  prepaid  frt.  on  rush  order. 

■      20 


Bills  Pay. 

To  Bank     ■ 
Ck.  No.  —  in  payment  of  Note  No.  — . 


MUCIU.ANIOUI. 


DiBin. 


3000 

1005 
li 


7500  j  00 


2500 
IdOO 

2m 

240 

140 


12 


446 


vo 


00 


00 


CaiDiTs. 


4107 


00 


mm) 


00 


3700 


40 


20 


240 


IK) 


30 


i4<: 

(JO 

1 

12 

iO 

1 

44G 

20 

CsAaos  Salu. 


Biscuit. 


CoKricTioHur. 


'':^^    - 


119 


DAT*. 


(M 


JouKHAL  Emteih  ahd  Exflaxaiiobb.— CondntmJ. 


Wages 

To  Bank     • 

Clu.  Xo.  —for  toageii  as  pfr  pay  roll. 


Rent 

To  Holden  ^-  Co. 

Rent  of  i>remi»fs,  March  1-.1I. 


Holden  ^  Co. 

To  Bank     ■ 
To  Interest 

Ck.   No.  —  for  balance  of  March  rent  due 
Holden  it  Co. 


Total  Charge  Sales  for  March 


HiaCELLAXIOUS, 


1)UIT«. 


CuDm. 


200 


54 


ClIARIII 

Salu. 

1 

i. 

BlKI  IT. 

CosriCTIOMIRT.l 

.'W 

III) 

1 

4~' 

3S 

Ui' 

,sv; 

i  '"■' 

(Jii 

(a)  Sl,ort  mem„s   of  all  important  agreements  Hhoul.l  1«  insc-rte.l  in  the  Journal  whether  post.Kl  therefr-.n.  or  not. 

S)  By  oJk'S  columns  in  U.e  Caah  Book  f.,r  deposits  and  checks  all  (M  item,  »^y  bo  droppcnl  fro„.  the  Journal.     See  second 

record.  ,  i-  .  . 

(e)  Only  discount  allowance,  on  go<«ls  are  recorded  in  the  Discount  Journal.      All  other  items  of  u.terest  or  <l>scount  are  to 

be  recorded  in  the  general  Journal. 

Note. -All  check  marks  y/  indicate  that  the  items  thus  checked  are  to  be  po.te.1  from  some  other  entry. 

OFFICE  TIME  AND   PAY   SHEET 
For  the  Month  ending  March  31,  190- . 


No.  of! 

Work-' 

man's 

Time 

Card. 


Dbpartiibnt 

AND 

Occupation. 


TlMK  FIR  WESK. 


Oraham,  David. . .  Accountant 

Marr,  Mary Typewriter 

Calder,  J.  A D.  A  S.  Keeper  . ; 


Biscuit  Depart. 

Hume,  A.  C Foreman. 

Irikk*.  J.  S... 
Cooper,  B.  C. . . 

Lane,  S.  T 

Milloy,  B.  S  ... 
I  Watt,  Cbai.... 
Caaaells.  H  . . . . 
Fisher,  C.  A... 
Fraaer,  U.  C... 


iMiller,  C.  8 

Ney,  A.  F 

Culver,  J.  K 

[Kennedy,  A.  M.. . 

IRhoriet,  R 

Oilmour,  F..  H... 

Stark,  A.  K 

Istratton,  J.  A  . . . 


Confection  Hep. 
Foreman 


Total. 


B»TS  OP 

Waues. 


Hr.  Day  Mo 


Earnings  '!  ChaPBes 

for         '       »nu 
Month.     'Drawing*. 


Anintinl. 
Fuid. 


y.      Balance  Unpaid, 
Rt'Uiarks,  or 
Kei'eiver'a 
Signature. 


18c 

'18c 

;i8c 

,18c 

il8c 
illlc 
;iOe 

i   8c 


18e 
IM 
KJcl 
10c 
10c 
10c 
8c 


"5  I  l«) 
82      IK) 

60    uo  ; 


eo 


00 


76  !  (« 
Si  00 
60     00 


NOT..    The  student  may  devise  hi.  own  Time  Book  .op  '«»''i;VruCl^plL7WitS'lrrtri«To,'tS.Tprt°^^^^^^^  i^the' aUvI "  W  h"u™ 
tntfl  the  Office  Time  and  Pay  Sheet,  he  should  compare  the  pesulti  of  his  Umekeeping  with  ine  enine. 
flonstitute  a  full  working  day. 


St. 


120 
CASH. 


Date. 


Mar. 


SI 


t/1.  B.  Scott    -     ■     ■  Jnientmenl     .... 
(Your  own  Name)     ...  <  • 

Biscuit Cash  Sales    .... 

Biscuit <•     .•       .... 

Confectionery  ■■•••>      .... 

Bills  Rec.  -     -     .     -  ProceftU  of  Note  yo.  I 
Interest Accrued  Int.  on  above  ■ 


Total  Receipts  for  March 


L.F. 


Sundrin. 


Billa  Rco. 


V 
V 


sooo 

7oOO 

41:7 
S4 

34 

1095 

14 


170:13      00 


SiKUit. 


loor. 


4613     67 


00 


4i67 
34 


1170      'J8 


Confectionery 


34 


9S 


7i3 


47 


0.  thrSoT'tS  •n'.h°e'^?L"?o^ll;eriLr  "'x^e'    wL  ^e-^cl^^f^'niVer'^lir  P'««'  '"  1-W '^L  .re  i'^Lted  ./T^nd 
FoUo  on  which  the«  .mount,  .re  poeted.    The  tolUff'^  theTfou^it.  oT.l*  entri«  for  the  nmntS!   '^'"    "°""°"'    "^^''    ""•    ^*" 


PURCHASE  JOVRJfAL. 


Biscuit  Ale. 


No.  of 
Invoice. 


D.te  of  Invoice 


Mar. 
Mar. 


31 


L.F. 


From  whom  Purchawd. 


Holden  d:  Co.     ■    ■    ■ 
Martin  <t  Mitchell  ■    • 

Biscuit  Ale,  Dr.  • 


Addrem. 


London 
Ooderich   • 

Purchatea 


Amount. 


1300 
460 

00 
00 

4S10 

00 

Term.. 


Net 


When  Due. 


Paid,  S/3104 


PURCHASE  JOUR^'AL. 


No. 
of  Invoice. 

D.te  of  Invoice. 

!    L.F. 

S 

Mar. 
Mar. 

0 
IS 

31 

Confectionery  Ale. 


From  whom  Purchued. 


Holden  d:  Co.     .    .     .    . 
CossHt  it  McKay    -     .     . 

Confectionery,   Dr. 


AddreM. 


London     • 
Montreal  • 

Purehase»  - 


Amount 


7.10 
4760 


00 
00 


on 


TeruM. 


Net 


When  Due. 


Paid,  SISIO4 


Book.kecpen  ugiially  t.ke  separate  pases 
"f  tills  IXMilt  f,ir  dcliit  diwnuiilH  atid  irt^it 
■JlHTountii,  addlrit!  .Iat..«  ami  iU'iin  of  •  Sun- 
drlei "  ai  tbey  occur. 


Mar. 


10 


31 


Mar. 


31 


DISCOUJ{T  JOURXAL. 

Discount:— 

To  Sundries. 

Cameron  <t  Cami>beU.     Invoice 

J.  H.  Howie 

Total  Discount  Debits  for  March 

Sundries  .— 

To  Discount. 

Martin  A;  .VilrhiU 

Cooper  <fc  Smith 

Total  Discount  Credits  for  March 


L.F. 


13 
30 

4S 


80 


7 
7 

I'.t 


73 


1» 

CJSH. 


€r. 


ilar. 


Holden  8f  Co. 
Expense  •  • 
Biscuit  -  •  • 
Confectionery 
Bank  ■  •  ■ 
Bank  •  •  ■ 
Wa^es  ■  -  - 
Bank  -  -  -  - 
Discount  ■  - 
Balance     ■    - 


stock  of  QofxU   .    .     .     - 

Officf.  Book* 

FSreight  on  Invoice  No.  t 
••  "       No.  J 

DepoKtt 

ProceetU  Note  No.  1  ■  - 
A.  a.  Hume  .  -  -  - 
ProceetU  Note*  9,  It,  12  ■ 

On  alioiv 

On  hand 


Total  Payments  for  March  ■ 


UF. 


Sundriei. 


3700 

00 

30 

00 

IS 

no 

20 

00 

5000 

m 

J 1 09 

.IS 

10 

00 

28'M 

13 

19 

V> 

2232 

2o 

17023 

00 

ExpenM. 


102 


Blwuit. 


/,v 


50 


77 


'Confectionery 


VO 


20  ;  00 


50 


41) 


[•itiOJ 


[•J«o] 


1-2WJ 


1.  Open  the  foregoing  books  in  your  (loramercial  Blank  Book.  •»■•  ord  therein  all  the  March  business,  and 
show  how  the  given  results  and  totals  in  the  various  btxjks  were  obi-iined  on  March  31. 

2.  Open  Ledger  a/cs  in  the  order  indicated,  allowing  spaces  for  each  as  follows  : — 

Private  Ledger. . . .  A.  B.  Scott  (your  own  name),  Biscuit,  Confectionery,  5  spaces  each,  Expense,  lialiince  of  first 
page  ;  Excliange  and  Bank  Charges,  5  spaces,  Bank,  twiance  of  second  page  ;  Wages,  Dis- 
count, 5  spaces  each  ;  Bills  Rec,  Bills  Pay.,  Rent,  Insuranc-e,  .3  spaces  each. 

Purchase  Ledger.  Martin  t  Mitchell,  Cooper  ft  Smith,  Ellis  ft  Son,  Cossitt  ft  McKay.  ISoles  ft  Co.,  McPherson  ft 
Co.,  3  spaces  each     Holden  ft  (.'o.,  6  spaces  ;  Turner  ft  Son,  Mason  ft  Co.,  2  spaces  eacli. 

8al«-i  Ledger J-  H.  Howie,  J.  H.   Raymond,  C.  S.  Stewart,  Cameron  ft  CamptHll,  Oraham  ft  Co.,  James 

Mark,  Harvey  ft  Kane,  Perry  ft  Co.,  Harper  ft  Frccl,  3  spaces  each  ;  Elliott  ft  Lane, 
6  spaces. 

3.  After  posting  and  obtaining  a  Trial  Balance  from  your  Ledger,  open  a  Trading  A/c  and  record  therein 
the  costs  and  proceeds  of  manufactured  goods,  including  discount  allowances  on  goods,  and  ascertain  the 
gross  profit  for  the  month. 

4.  Open  a  Profit  and  Loss  A/c  and  charge  the  same  with  general  expenses,  including  interest  and 
discount  on  notes,  and  ascertain  the  net  profit  for  the  month. 

5.  Make  a  Statement  of  Assets  and  Liabilities,  showing  each  partner's  Net  Worth  on  March  31,  after 
the  division  of  the  net  profits. 

Results  : — Trading  A/c— Gross  Profits,  exclusive  of  discounts  on  notes $    597.75 

Profit  and  Loss  A/c— Net  Profits  due  each  partner 1  lti.<J4 

Capital  A/cs— A.  B.  Scott,  $3,616.94;  (your  own  name) 9,610.94 


It  is  of  great  importance  that  the  student  who  has  now  nearly  completed  his  school  course  in  Book- 
keeping, should  clearly  understand  the  necessity  for  variety  in  the  form  and  records  of  the  x>\\\w.  books  in 
different  business  concerns,  according  to  the  different  conditions  and  circumstances  under  which  the  business 
is  carried  on ;  also  that  the  records  in  any  particular  business  may  Mcasionally  require  alteration  to  lessen 
the  IxKjk-keeper's  labor  or  to  suit  altered  conditions  and  requirements. 

When  the  student  has  mastered  the  principles  of  book-keeping,  as  stated  and  illustrated  in  the  various 
exercises  of  this  book,  and  has  learned  to  devise  and  alter  books  for  recordins;  with  the  least  lidwr 
the  business  of  these  exercises,  he  may  safely  attempt  office  work  in  any  establisliment  with  tiie  view  oi' 
becoming,  in  a  comparatively  short  time,  competent  to  take  charge  of  any  part  of  the  office  records  in  ■Iciail. 
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SET  12.    MANUFACTURING  BUSINESS-SECOND  RECORD. 

After  carefully  gtudying  the  changes  indicated  in  the  succeeding  paragraphs  in  connec- 
I    I  tion  with  the  written  work  of  the  Pirst  Eecord,  the  sti'dent  will  open  the  books  for  Set  12 

and  make  the  Second  Record  in  accordance  with  the  following  directions  :— 

Discount  Journal.— By  using  tlie  discount  column  in  liie  IJiil  Books  fordiscounts  allowed  to  customers 
who  settle  by  note,  and  for  discounts  allowed  to  us  by  creditors  who  draw  for  purchases,  it  will  enable 
the  bookkeeper  to  dispense  with  the  Discount  Joumal.  The  am.  '  of  discount  allowed  to  a 
customer  and  the  face  of  the  note  received  from  him,  will,  wh.>n  posted  from  ue  Bills  Rec.  Book,  balance  the 
charge  for  which  the  note  is  received.  Similarly  the  discount  allowed  to  us  by  a  creditor  and  the  note  given 
him,  will,  when  posted  from  the  Bills  Pay.  Book,  balance  tlie  credit  for  which  the  payment  is  made.  The 
totals  of  the  "Discount  Columns"  in  the  Bill  Books  will  correspond  with  the  debits  and  credits  of  the 
Discount  Journal  ami  may  be  posted  in  totals  as  in  the  First  Record.  Discounts  allowed  on  cash  payments 
will  be  recorded  in  the  "  Discount  Column  "  of  the  Cash  Bo.jk  and  posted  therefrom  as  in  the  First  Record. 
Other  occasional  and  irregular  interest  and  discount  items  should  be  put  through  the  regular  Journal  and 
posted  therefrom  separately. 

Cash  Book.— Having  introduced  a  monthly  test  of  the  cost  of  Biscuit  and  Confectionery  Manufac- 
tures separately,  and  lieing  tims  able  to  ascertain  the  appro.ximate  profit  from  each  department  for  any 
period  of  time  by  knowing  the  output  tor  that  period,  it  has  Ixjen  decided  to  disontinue  the  separate  record 
of  cost  and  proceeds  of  the  two  departments  in  each  transaction.  Change  the  heading  of  the  third  debit 
column  of  the  Cash  Book  in  the  First  Record  from  "  Biscuit "  to  "Mdse."  or  "  Manufactures,"  and  the  third 
credit  column  from  "Biscuit"  to  "Freight."  As  cash  paid  for  freight  on  all  materials  for' manufacture  is 
really  part  of  the  cost  o.  the  manufactured  goods,  the  total  of  the  "  Fieight  "  column  will  l)e  ptisted  to  the 
debit  of  "Mdse."  or  "  JIanufactures  "  A/c,  and  the  cash  sales  from  both  departments  will  !»  posted  monthly 
in  total  to  the  debit  of  the  same  a/c. 

Change  the  headings  of  the  fourth  columns  of  the  Cash  Book  in  the  First  Record  from  "Confectionery" 
to  "  Bank,"  Record  all  deposits  in  the  debit  "  Bank  "  column,  omitting  a  Journal  entry  in  the  explanatory 
column  and  the  amount  from  the  debit  "  Sundries  "  column.  Record  all  payments  by  check  in  the  credit 
"  Bank  "  column  indicating  the  Journal  Entry  in  the  explanatory  column,  but  omitting  the  amount  of  the 
check  from  the  credit  "  Sundries  "  column.  The  difference  between  the  "  Sundries  "  columns  will  then  show 
Balance  of  Cash  on  hand,  and  the  difference  between  the  "  Bank  "  columns  will  show  the  Balance  Of 

Cash  in  bank. 

Joumal— Omit  all  payments  by  check  in  the  Second  Record.  Substitute  one  column  "Mdse."  or 
"  Manufactures  "  for  the  two  columns  "  Biseuit "  and  "  Confectionery  "  of  the  First  Record.  It  will  be  seen 
that  the  Ge"  ral  Journal  of  the  Second  Record  thus  becomes  practically  a  Sales  Journal. 

Ledger.— Substitute  Purchases  and  Sales  A/cs  for  Biscuit  and  Confectionery  Ac's  of  the  First  Record. 
Enter  the  cost  and  proceeds  of  goods  in  these  two  a/cs  and  close  each  into  Trading  A/c  according  to  directions 
on  pp.  111-112. 

Results  :— Cd,h  Book — Totals  of  special  columns  as  fol'ows  : — 

Sundries    debit  $17,023.00;  Sundries  credit  814,790.75 


Bills  Rec.      "  4,613,67;  Expense 

Mdse.  "  1,894.45;  Freight 

Bank  "        10,608.80;  Bank 

Trading  A/c— Gross  Profit,  including  discounts  on  notes 
Profit  and  Ix),s.s  Ac — Net  Prolil  to  each  partner  -  -  - 
Capital  A/cs-  \.  B.  Scott,  $3,616,94  ;  C*:""""™  "•»»•)    .     . 


102.30 
144.40 

6,552.51 
588.96 
116.94 

9,616.94 
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PRINCIPLES    OF    COST    KEBPINQ,   WITH    OUTLINE    OF    SYSTEM    FOR    USB    IN 

PRINTING    OPPICa 

The  three  elements  in  the  cost  of  nmniifftotured  Brticles  are  :  — 

(1)  Material;  (2)  pnxluctive  lalxmr  ;  (."?)  non-productive  lalxmr,  .ir  gtniural  exjiense 

Material  meaim  the  actual  raw  material  contained  in  the  finished  pniduct. 

Prodnctive  Labor  is  that  kbor  which  can  Iw  applied  directly,  and  charged  to  a  giviii  jirtiole,  j..li  or  lot. 

Non-prodnCtiTe  Labor  is  that  lalH)r  which  is  expended  in  the  purfnnimneo  of  various  duties  in  connection 
with  the  proper  working  of  a  factory,  l)ut  wliich  is  not  applicable  to  any  particul.ir  product. 

General  expense  is  usually  divided  into  three  cliiHses  :— 

(1)  Factory  expense  or  nonproductive  lahor  ;  (2)  omco  expense  in   tlie  aduiinistration   of    the  business  ; 
(3)  Selling  expense  in  marketing  the  furnished  prixluct. 

Cost  of  material,  jilus  prcHluctive  lalior,  gives  the  Prime  COSt  of  uianufacturcs.  '  inio  cost,  plus  factory 
expense,  gives  the  Factory  Cost.     Factory  cost,  plus  administrative  and  selling  exiiense,  gives  the  Actual  Oost. 

Manufacturers  in  the  past  have  to  a  great  extent  overl«x)ked  the  item  of  general  exi^nso  as  an  imiK.rtant  factor  in 
the  cost  of  their  tiTii.shud  products.  The  auioiuit  of  material  and  prtnluctive  labor  expended  thereon  necessary  to  make 
a  certain  article  varies  little  from  year  to  year,  and  niiiuy  miimfacturers  have  taken  the  combined  cost  of  llieso  two 
factors  as  the  basis  for  computing  the  actual  cost,  from  which,  in  turn,  tlie  selling  price  is  obtained  by  the  addition  of  a 
percentage  estimated  to  provide  for  general  expenses,  losses  and  depreciation  of  as.sets.  In  following  this  course  they 
lose  sight  of  the  fact  that  the  F  otory.  Administrative  and  Selling  Expense  varies  from  year  to  year,  or  season  to 
season,  and  that  tliis  variation  may  be  sufficient  to  seriously  attect  the  financial  prosperity  of  tlie  business  before  the 
variation  is  localized,  and  pr-  vision  is  made  therefor.  Every  manufacturer  should  keep  his  eye  on  the  cost  indicator 
of  the  business,  which  moves  most  irregularly  anJ  delusively  on  the  dial  jf  llie  general  expense  department. 

Pro<luctive  labor  should  carry  all  the  burden  of  general  expense  items  entering  into  the  actual  cost  of  manufactures 
—that  is  to  say,  the  percentage  of  gener-.l  expense  in  the  Cost  of  any  article  should  .-  jomputed  on  the  productive 
labor  that  has  gone  into  it.  As  a  general  thuig,  the  manufacture  of  an  article  containing  $100  worth  of  material,  and 
having  aoO  worth  of  labor  expended  on  it,  will  place  no  more  burden  on  the  plant  than  an  article  containing  only  850 
worth  of  material,  and  having  $50  worth  of  labor  expended  on  it.  Conse-iuently,  in  computing  the  percentage  of  each 
department  of  general  exjjense  entering  into  the  cost  of  an  article,  for  puriHjses  of  comparison  and  study,  the 
computation  slioidd  be  niiule  on  the  productive  labor  expended. 

The  principal  items  entering  into  the  actual  cost  of  manufactures,  with  the  accounts  in  which  they  are  recorded, 
are  shown  in  the  H'  nj  given  below.  The  items  are  illustrative  only,  and  are  bound  to  vary  in  different  factories 
according  to  the  of  the  business  and  the  conditions  under  which  the  work  is  carried  on.     To  give  the  specific 

Cost  Accounts  £  .  the  Cost  I  odg     -  t  any  business,  would  necessitate  a  knowledge  of  the  business  in  detail. 

A/cs  Where  Recorded. 


Classified  Items  of  Cost. 


Production  Oharges  :— 

Cost  of   Raw   Material,   including   duty 

and  freight  (inwards) 
Productive  labor. 

Factory  Charges  :— 

Non-productive  lalwr. 

Insurance  on  stores,  stock  and  buildings. 

Repairs  to  machinery  and  buddings. 

Fuel,  power,  light,  etc. 

Miscelliineous  factory  supplies. 

Rtiit  of  factor}-. 

Depreciation  of  plant. 

Spoiled  and  defective  work. 


Stores. 
Wages. 


Wages. 

Insurance. 

Repairs. 

Power. 

Factory  Supplies. 

Relit. 

Depreciation. 


TheM  items  (tve  the 
Prime  or  Book  Coet. 


These  Items  added 
to  the  Prime  Cost  (five 
the  Factory  Coet. 


Olassified  Itema  of  OoBt—iContiHued.) 
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A/m  Where  Recorded. 


Salaries, 

Office  t»iippIieH. 

Bent,  Fuel,  and  Light  A/es. 


Travellers'  A/cs. 


Thew  Itemi  iddcd  to 
tht  Factory  Co«t  give 
the  ActU'O  Coet. 


Oillce  OhwgM  :— 

OfScera'  Salarieii, 
Stationery,   PosUge,  etc. 
Office  Rent,  Fuel,  Light,  etc. 

Selling  Oharges:— 

Travellers'  Salaries  anil  Expenses,  in- 
cluding special  discount  or  Freight 
(outwards)  allowances  to  customers  in 
certain  cases. 

itemfi:Th:';iijlr'e;n;;^renu.rto':?i^^  manufacturing  charges  sufficicuU-  L  show  variation  of  cost 

^^l^'p^h^'l^:^^:::'^  ^P-^-nt  b,  the  superintendent.     The«, 

^.J^^^lZl  :iJ!Z  Zl^^.^'jrL  t^J^^::^.  '-  --"-'•  -  *"«  —  -ount  m  the  .edger  to 


(a)  S;iperintendent's  Copy. 


J90 

Job  No 

Ordered  by 

Please  supply  the  following 
material  : 


Font) 


FORM  I.— Order  Card. 

(b)  Foreman'*  Copy.  (c)  Storekeeper'*  Voucher. 
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Jd)No 

Ordered  by    j 

Please  supply  tJie  following  j 
material :  I 
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Job  No. 

Ordered  by. 


Forevmn. 


Phase  supply  the  following 
material : 


Foreman. 


.^1."    ™„?    P''-^,lu't,vc  Ul  or  ,s  accounted  f,„-  in  almost  every  svstem  of  cost-keeoin,,   l,„f  in  ,1  •     •.       . 

The  following  Work  Gvr.lT(See  F,,V,,f.Pi  ^'       .    "  ""  ?"»J°"'>-  "f  <''"<««  I'ttle 
for..mai,  ,„rn!  ;„°„  ..:i  „^!_  .'^  '^"™'  -)  '*'«'*  ■'."*  ll'«  I'vtter  may  be  recorded 


auention  is  pa-d  to  the  non-pnxiuctive  labor       ihe  tollowim/  W^rb-  f,-,!    <v       r^        -r   -=■    - "  ...ojo.in  oi  cas 

w,th    ittlc  extra  labor  to  the  foremr.n.     The  fo^'ma"?  turn!  Lo  tl^  offie     "^  ^""."  -'  '^'°^  ''"*  "'«  '""«^  """'y  ^  r 

hnnsdf,  showing  the  localization  of  the  clavVw^rr    E^rworllJ ,"  1  "u"'^  '^'^^  "''"^ '""'''  f<"-  ^^  workman,  ir    ...me 

pr».uct.ve  la.K.r.  and  whether  the   formrwar  d1^y-wo^ ^rptr^^^^^^^  '"^  ''"""  P-luctiVc  or    ^n* 

•orkmar  '.as  worked  on  the  job  during  the  day  on  r^irdTal    if*^  >„^  i  T'"\ ^"'■eman  enters  the  number  of   hours  each 

:r.ti"l:.;:,t.f r  ""^''•-  i^-  "^f  --- Ath^rdi  'no4;^,u',^v:ti.ru  :t:^:tz:^^'-'-  '-r  °' ''°"""" 

i» K^r     1  ?  ■"  "  ',^  '"'i'c.Ucd  on  the  reverse  side  of  his  card       In  order  tnir^tf^tr'  ^"'L  ''  ^°'"'^"ia"  '»  «'igase<i 

labor  .barge  has  escape,!  record,  these  Work  Cards  may  be  cWked  with  tL  1    C  ^  '^''^S. '*'»„^  '•«^,P°rts  a"''  "how  that  no 
returned  to  the  office  by  the  foreman  or  time-k^per  '^''^  workmen's  Time  Ci;rd8  or  the  Time  Book  as 
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(a)    Day  Work. 


FORn  II.— Work  Card. 

(b)    Pi«c«work. 


PINO  PONQ  PRINTING  CO. 

Card  No 

rOffiMAII'S  REPORT  OF  DAY  WORK 

DoM  by (''■'"■*"^".''/yP:>. 

Date  

B«tan Q»lt 


PINO  PONQ  PRINTING  CO. 

Card  No. 

FOREMAN'S  REPORT  OF  PIECEWORK 

Doao  by  '*°''*?^!?..ry?.! 

Data 

Bogaa Quit 


Job  No. 


No.  of 


,■)  (b)    Reverse 

sue. 

Card  No 

SHOP   WORK. 

ITEMIZE     ALL    ENTRIES. 

No.  of 
Houn. 

Wo««.               Began. 

1 

Quit. 

Pn)of-roa<liiig . . 
Placing  Stock . . 

Cleaning 

Repairing 

I 

The  Work  Cards  and  Recjuiaitions  for  all  material  are  {onvarded  regularly  to  the  cost  clerk.  !■  rom  these  lie  makis  up 
two  summaries  <if  the  productive  cost  of  each  job.  The  first  (Form  3)  gives  by  items  the  total  prcnluctive  lalior  in  the  job,  and 
the  second  (Form  4)  the  details  of  the  material  used  with  all  labor  that  can  be  assigned  to  the  job. 


Form  III. 
Sunim'>.ry  of  Productive  Labor  in  a  Job. 


Form   IV. 
Summary  of  Factory  Cost  In  a  Job. 


ARTICLE 

Job  No. 

Date. 

OpERillOX. 

Card 
No. 

Work- 
man's 
No. 

No.  of 
Hours. 

Cost  op 
Labor. 

ARTICLE. 
COST  per. 


Job  No... 

(Sffhelioe.) 


Kind  and  ijuANTrrT  op 
Material. 


Cost  of 
Material. 


Coat  of 
Lalior. 


TOTAI.  KACioaT 
COBT. 


NoTB.— The  total  of  colunina  1  In  all  Konn  IV  Summariel  for  each 
month  should  atcree  with  the  Storekeeper's  vouchers  lor  the  month, 
and  should  be  posted  to  the  credit  of  Stores  A/o. 


NOTB.— These  Cards  are  posted  day  by  day  from  the  Work  Canls.  They 
ate  used  in  char^mfr  a/us  in  the  CoKt  Ledf^er  only,  the  total  cost  of  labor 
heinff  charj^ed  to  the  v:irious  departments  in  the  General  Ledger  from  the 
Wages  Kegister  as  follows : —Printing  Dr.  to  Waffes,  $....,  etc. ,  etc. 

The  various  charges  and  expenses  as  found  on  tne  reverse  sitle  of  (a)  and  (b)  (Form  2)  are  examined  by  tha  cost  clerk  at  the 
end  of  each  month,  and  all  such  charges  which  can  be  locitlized  are  totalled  and  the  amount  charged  against  the  particular 

department  by  tlie  following  journal  entries  . — Printing  Shop  Expense  Dr.  to  Wages,  $ ;  Lithogniphini^  Shop  Expense 

Dr.  to  Wages,  $ ,  etc.,  eU:,  etc.— one  for  eaich  department.      By  dividing  the  sum  charged  to  each  dej)  .rtnient  by   the 

total  productive  lalx>r  charged  to  that  department  for  the  month  from  the  Wages  Register  the  percentage  of  the  departmental 
shop  expense  is  obtained. 

All  general  factory  expenses  which  cannot  be  localized  are  totalled  and  charged  to  general  expense  by  the  fullowina 
journal ent ry  :— General  Shop  Expense  Dr.  to  Wages,  and  the  percentage  is  obtainetl  by  dividing  the  total  by  the  total 
protluctive  lalKir  of  the  factory  for  the  same  period.  ' 

Factory  supplies  and  general  office  expenses  are  totalled  and  their  percentages  obtained  in  the  same  way.  With  these 
percentages  of  cost  obtained  every  month  or  quarter  in  the  year,  the  cost  clerk  is  able  to  fill  out  the  following  Assembly  Card 
(Fonn  Sfwhich  shows  the  manager  at  a  glance  the  actual  cost  of  any  job,  article  or  line  of  goods.  If  so  desired  these  various 
percentages  of  cost  may  be  recorded  in  a  Comparative  Statement  either  monthly  or  'juarter'  •  as  obtained  from  the  cards,  or 
yearly  as  obtained  by  "taking  the  average  every  twelve  months.  Such  a  comparative  i .  ',\  will  l>e  of  great  use  to  the 
manager,  as  forming  the  cost  indicator  and  dial  for  every  department  of  the  business. 


Form  V. 


ASSEMBLY  CARD. 


Job  No. 

No.  ordered 


Article 

No.  finished 


UPeRATION. 


LABOR. 


1.  Compo«ition  . 

2.  Printing 

3.  I'aiUling 

4.  Capping 

& 

& 


Totals. 


DEPT.  SHOP 
BXP. 


....  %  for  Oeneriil  SIiDp  KxjK-nse 

.... ';  for  (kMiLi'iil  (MHie  Kxptii»e  . . . . 

. . .    ,,  for  Sundry  Kxpensu 

Material 


Actual  Cost  per . 


Form   VI. 


ASSEMBLY  CARD. 

Job  No Article 

No.  ordered No.  finislied  . . . 


OPERATION. 


Composition  . 

Printing 

Pailding 

Capping,  etc. 


LABOR. 


ToUls. 


Materiaij!,  p ,  S.  B. 

Ailil  24;^  for  wastr    


Total  Factory  Cost 

A.M %  for  Non-Prod.  Exp. . 

Actual  Cost  per ?j 
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This  Assenibly  Card  ia  particularly  valuable  where 
estimates  are  called  for  on  a  job  similar  to  the  one 
the  cost  of  which  is  here  suramarizetl.  The  manager 
ia  not  satisfied  *'o  know  the  details  of  cost  of  an 
article  as  shown  hy  any  single  card  of  the  series. 
He  wants  to  know  how  t)ie  cost  of  tlii.i  article  com- 
pares with  that  of  other  months,  both  of  this  and 
previous  years.  By  keeping  the.se  As.sembly  Cards 
conveniently  filed  for  reference  and  making  a  thorough 
study  of  the  inforniiition  contained  therein,  he  can 
keep  the  mechanism  of  the  business  properly  adjusted, 
and  can  ascertain  the  various  conditions  under  which 
the  maximum  output  may  be  obtained  at  the  mini- 
mum cost. 

Some  small  factories  have  in  operation  a  modified 
form  of  the  foregoing  system  of  cost-keeping,  from 
which  satisfactory  results  have  l)een  obtained.  The 
Material  and  Pro<luctive  Lalior  Items  only  are  charged 
to  each  job.  All  other  charges  classified  on  pages 
123,  124,  as  Factory  Charges,  OtHce  Charges,  and  Selling 
Charges  are  designated  as  Non-Productive  Expense. 
The  percentage  of  Non-Pro<luctive  Expense  is  com- 
puted yearly  on  the  yearly  output  of  the  Factory,  i.e., 
on  the  total  Factory  Cost,  ratner  than  on  Productive 
I^alwr  only  and  the  percentage  of  Non-Productive 
expense  thus  obtained  is  added  to  the  Factory  Cost 
of  every  job  during  the  next  year  in  obtaining  the 
Actual  Cost.  See  Form  VI  for  modification  in  Assembly 
Card. 

EXERCISE  LXXXIX. 

At  the  close  of  the  year  190—,  the  books  of  the  Ping  Pong 
Printing  Co.  show  the  following  summary  of  the  year's  business  : 
Total  output  of  Factory  for  year  ^30,000 ;  Total  Wages  paid  out 
during  year  $10,000,  of  which  $780  was  for  Proof-reading  and 
$4-20  for  other  Non-Pro<luctive  I.,al)or;  Office  Rent  $180;  Factory 
Rent  $350;  Insurance  $240 ;  Taxes  $90;  Interest  $150;  Fuel, 
Light  and  Power  $210;  Office  Salaries  $2,150  ;  Traveller's  Salary 
and  Expenses  $1,850. 

(1)  Ascertain  the  percentage  of  Non-Productiva  Expense  on 
the  output,  allowing  a  depreciation  of  5%  on  Plant,  $6,000,  and 
15%  on  Type  $2,000. 

(2)  Make  out  an  Assembly  Card  according  to  Form  VI, 
showing  the  Actual  Cost  of  the  following  job  :— 1,000  wire- 
stitched  and  paper-bound  catalogues,  estimating  cost  of  paper 
re<iuired  $40 ;  Wages  in  Printing  Department  $25 ;  Wages  in 
Lithographmg  Department  $35;    Stitching  and  Binding  $20. 

(3)  Make  an  estimate  on  the  foregoing  job,  allowing  for  10% 
profit  on  Binding  sublet,  and  35'^  for  working  profit. 

Results . 
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PARTNERSHIP. 
A  partnership  i«  an  association  of  indivi.luals  who  place  their  money,  .kill  or  labor  in  «>me  businMi 
enterprise  for  the  purp..so  of  making  profit  which  is  to  be  divi.le,!  among  the  partners  .«  *.me  proportion, 
ag^  u^n.     Tl.e  dUtinctive  n.a.  k  of  a  partnership  i.  always  the  community  of  proftU  and  d.tnbut.on 
of  the  wme  amongst  those  comprising  the  partnership. 

Partnerships  are  of  two  kinds  ;  (1)  General,  (2)  SiHJcial  or  Limited. 

A  General  Partnership  is  one  in  which  each  partner  is  affected  by  the  general  business  dealings  of  the 
firm  and  in  which  each  is  responsible  for  the  transactions  of  all  the  other  partners. 

A  'Limited  or  Special  Partnership  is  one  in  which  one  or  mo.*  partners  called  limite<l  partners  are 
not  I*ble  for  the  debts^  the  partnership  beyond  the  amount  of  cash  contnbuted  by  them  to  the  capital  of 
the  partnership. 

A  General  Partner  is  one  who  is  authorized  to  tran««:t  business  and  sign  for  the  partnership  and 
to  bi*i  the  same  thereby.  He  is  responsible  for  the  debts  of  the  partnership  to  the  full  extent  ot  h,. 
possessions.     He  may  b^  either  (1)  an  active  partner,  or  (2)  a  sdent  partner. 

An  Active  Partner  .s  one  who  i.  generally  found  at  the  place  of  business  taking  an  active  part  in 
the  management,  and  whose  name  usually  appears  in  the  firm  name  of  the  partnership. 

A  Silent  Partner  is  one  who  lends  his  name  and  credit  to  the  partnership  without  taking  any  active 
interest  in  the  business.  He  can  l.e  held  liable  for  .  bts  of  the  partnership  by  any  person  who  has  given 
credit  to  the  firm  in  good  faith  knowing  him  to  be  a  partner. 

A  Limited  or  Special  Partner  is  one  who  contributes  in  actual  cash  payments  a  specific  sum  as  capi^ 
to  the  connnon  stock,  and  who  is  not  liable  for  the  debts  of  the  partnership  beyond  the  amount  so  contnbuted 
to  the  capital.     He  must  comply  with  the  requirements  of   the  "Act  respecting  Limited  Partnershipe, 
R.S  O.,  1897,  Chap.  151. 

Certificate  of  Formation  of  Limited  Partnership8.-All  persons  forming  a  limited  partnership 
are  required  by  law  to  make  and  sign  a  certificate  setting  forth  :— 

(1)  The  proposed  name  of  the  firm. 

(2)  The  nature  of  the  business  to  be  transacted. 

(3)  The  names  of  all  the  general  and  special  partners  interested  in  the  firm,  distinguishing  which  are 

general  and  which  are  special  partners,  and  their  usual  places  of  resi.lence. 

(4)  The  amount  of  capiul  contributed  by  each  special  partner. 

(5)  The  date  at  which  the  partnership  is  to  commence  and  the  date  at  which  it  is  to  terminate. 

Note  -This  certificate  must  be  signed  by  each  member  of  the  partnership,  certified  by  a  notary  p«>.lic,  and  filed  in  the 
office  oTthe  ae  k  of  the  County  Courttf  the  county  in  which  the  principal  place  .1  business  of  the  p,.rtne..h,p  .s  sUuated, 
flno  su^h  Ivnucrsinp  shalH.  .Iccn.-a  to  exist  until  such  a  cenificate  has  W-en  filed  and  recorded  .n  accordance  w.th  the 
statute  in  that  behalf.     For  form  of  certificate  see  R.S.O.     Schedule  appended  to  ChLpter  151. 

The  firm  name  of  a  limited  partnership  shall  consist  of  the  names  of  the  general  partners  only  or  some 
one  or  more  of  them,  and  if  the  name  of  a  special  partner  is  used  in  the  firm  name,  he  shall  be  deemed  a 
general  partner. 

A  limited  partner  cannot  withdraw  his  capital  from  the  firm  l,efore  the  termination  of  the  partnership. 
In  case  of  insolvency  or  bankruptcy  of  a  limited  partnership  no  spe.nal  partner  shall  bo  allowed  to  rank  as  a 
creditor  until  the  claims  of  all  other  creditors  are  satisfied. 


Mi 
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K«ffiitration  of  General  OoPartnenhiDi  and  BuaiiiMa  V(<.m.     ah 

( I )  riio  names  anu  places  of  reMi.lence  of  nil  the  pftrtn.T>. 

Ill  ll'"  """"*'  "^  "'"  """  "•"'•'■■  ""'''•^•'  '•'">•  "'t«"'J  t"  ••-'••rv  on  l,„M„eH» 

(J)  The  term  (luri„«  which  the  partnership  has  existe<l  or  is  t..  exist 

(4)  That  the  pe,-^ns  „ame.l  therein  are  the  only  ...emlK-rs  of  such  c.p,trtnershi,, 

of  8100.  ^  '  '"  '""'»''>  *'"'  "'"  "^lU'r^me-t.  of  the  (Statute  i„  ,h,u  In^lmlf  .1 be  li«i.le  to  «  fine 

A  Partnership  may  be  dissolved  in  the  foUowing  ways: 

( 1 )  By  completion  of  the  work  or  termination  of  the  time  for  which  the  partnership  was  formed 
(-')  liy  mutual  consent  of  the  partners.  '"ruieu. 

(3)  By  the  death  or  lunacy  of  one  of  the  partners. 

(4)  By  a  decree  of  tlie  court  for  dissolution. 

(1)  According  to  some  stated  porportion  as  J  to  A,  J  to  B  and  ,»j  to  C 

(2)  Acconling  to  capital  investe.l  at  the  beginning  of  each  financial  year. 

(4)  By  allowing  interest  on  each  partner's  investment  at  a  specified  rate  and  dividing  the  ren.ainin. 

prof^  s  according  to  son,e  fixe,!  porportion  or  according  to  capital  invested.  ^ 

(5)  Byalowmg  .nterest  at  a  specified  rate  to  the  partner  or  partners  having  the  larger  investment 

on  the  amount  of  excess  capiUl,  and  dividing  the  ren.aining  profits  equally  ^      — tment. 

(6)  Byallowmgasalary  to  each  partner  according  to  services  each  is  to  p.-rform,  interest  to  each  on 
excess  cap.Ul.  and  dividing  the  remaining  profits  equally,  or  according'to  son.  ZX^tZt 

r«r.^*'hf°T^'^  SettlementS.-The  most  difficult  and  delicate  task  of  the  book-keeper  of  a  mercantile 
partnership  firm  .s  the  making  out  of  Statements  of  Profit  and  Loss,  and  adjusting  thT^courof  he 
pa  tners  by  a  proper  apportionment  of  the  Net  Gain  or  Net  Loss  according  to  a.^eement  As  this  Vs  tL 
only  new  feature  the  pupil  will  have  t^  introduce  in  connection  with  book  kcfr,iL    f  .  ■.  . 

he^wiii^^du^ouowin^p.^^^   ., ,^,, ^::^t:t:;z:^-;::;:r::^ 
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Partnen'  Account!.— In  keeping  Partneni'  •ccounU  each  partner  i«  credited  with  his  invMtmenU 
•nd  debited  with  his  witlidrawulH  exactly  m  if  he  were  the  Hole  propriftor.  In  exteP'  ive  f.mi*rn«  two  lu-counU 
are  kept  for  eacii  partm-r,  one  of  which— the  CapiUl  a;c  -Hhowii  his  iihnre  of  the  capital  invt^Mtc.!  in  tlie 
buiinesM,  and  the  other— tlie  Privte  a  c— »how»  t'-io  amount  witlidrawn  for  private  une.  Tlie  latter  iM  cloned 
into  the  former  at  such  tiro  j  an  the  bmjks  are  closed  and  a  division  of  th«  pn>fil»  matle. 


EXERCISE  XC. 
Andrus  and  Baker  formed  a  co-partner»liip  on  Jan.  1,  190—,  investing  'i  and  |  of  the  Capital 
respectively  and  agreeing  to  sliare  (J»in»  and  I>»«'h  in  the  wimo  proportion.  At  the  end  of  one  year  their 
tinancial  statement  sliowed  the  Assets  to  consist  of  ("ash,  $5,640,  Hills  Uec-ivahle.  SH  .tJ-JO,  Interest  H«-eeiv.ihie, 
820,  Heal  Ksiute,  «7,60O.  Mdse.,  « 13.320.  The  Debts  were.  Bills  Piiyiible,  |3.»'.00,  A/ts  1V»»>I«*.  *'''.720, 
Mortgage  Payable,  $3,500,  Interest  Payable,  *I3().  The  Net  (iain  for  tlio  year  was,  82,560.  Find  each 
partner's  investment. 

L  Using  the  Lefltfer  ruling  of  your  Blank   Book  make  a  Statement  of  Assets  and  Liabilities  at  the  cloHe 
of  the  first  year. 

2.  Make  a  Statement  showing  how  each  partner's  Investment  may  \m  determined. 

3.  Open  Capital  A  c»  and  record  therein  each  partner's  Investment,  Net  (Jain  and  Present  Net  Worth. 
Lines  Required :— Partners'  A/cs  and  Statements,  J  page  each. 

Results :— Andrus'  Present  Net  Worth,  89,090.     Baker's  Treseni  Net  Worth,  $6,060 

EXERCISE  XCI. 
Cody  and  Davis  are  partners  in  the  Coal  and  Wo<j<I  Business  and  on  Feb.  1,  190—,  they  find  the  firm 
is  insolvent.  x\  ->•  aj)p)rtioning  the  Net  I»ss  for  the  past  year,  {3  to  C<xly  and  i^  to  Davis,  according 
to  Investment  they  find  Cody's  insolvency  is  $500  less  than  Davis'.  They  continued  in  business  and  during 
the  next  year  made  a  Net  (iain  of  89,360,  at  the  emi  of  which  time  their  As.set8  are,  Mdse.,  $14,600,  Horses, 
81,000.  Wagons,  $400,  Harne.ss,  $260,  Stable  Furniture,  850,  Otlico  Furniture,  8200,  A/cs  Collectible,  $6,500, 
Bills  Receivable,  $950.  The  Liabilities  are  a  bank  overdri  ft  of  85,600,  I.«high  Valley  Coal  Co. 'a  a/c  due, 
$9,500,  wages  due  teamsters,  $50,  rent  due  and  unpaid,  $1  Find  each  partner's  share  of  the  Insolvency 

at  the  Iwgin     ig  of  the  year. 

1.  Using  the  Ledger  ruling  of  your  Blank  Book  make  financial  statements  showing  the  Net  Worth 

of  the  firm  at  the  close  of  the  year,  and  the  Net  Insolvency  at  the  beginning  of  the  same. 

2.  Open  Capital  a       and  record  therein  each  partner's  share  of  Net  Insolvency  at  the  beginning,  and 

his  Net  Gain  ..nd  Net  Worth  at  the  close  of  the  year. 
Lines  Required :— Partner's  a/cs,  J  page  each.     Financial  Statements,  i  page. 
Results  : -Cody's  Net  Worth,  $4,960.     Davis'  Net  Worth,  $3,740. 


EXERCISE  XCII. 
G.  Gates  is  the  owner  of  a  bus'ness  of  which  the  following  is  the  Balance  Sheet : — 

Assets :— Stock-in-tra  le,  «5,<KH) ;  Cash  on  hand  and  in  bank,  $4,200  ;  Heal  Estate,  $2,500  ;   Personal  Debtors,  $300. 
Liabilities  :-rer8onal  Creditors,  $3,000  j  G.  Gates  (Capital)  $9,000. 
H.  Hunter  and  L.  Lane  are  admitted  as  equal  partners  with  G.  Gates  upon  each  paying  Gates  $2,500  in 
cash  and  each  putting  $4,000  in  the  business.     Make  out  a  Balance  Sheet  for  the  new  firm  on  commencing, 
(1)  using  a  Goodwill  A/c,  (2)  without  a  Goodwill  A/c. 

Results :—(l)  Each  partner's  J  interest,  $6,500.      (2)  Each  partner's  J  interest,  $6,666.66§. 


180 

BXBRCISB  ZOIII. 
B»rton  and  CuUia  are  pa>tnen.     The  urticlttt  of  partnenhip  itote  tlwt  each  pMtner  in  to  receive 
interest  at  6/^,  pt<r  annum  on  his  lnweHt  net  invest iiifnt  during  each  month,  that  nurton  is  to  ifceivn  a  salary 
of  ^tO  per  month  and  Cullis  (50  p«>r  month.     Tlie  remaining  pmilts  U>  Im*  divided  equally, 

Ai  the  beginning  of  the  financial  year  Barton  invests  tS.AOO  and  C'ullis  $9,600.  At  the  end  of  five 
montim  Barton  invesU  $400  and  Cullis  withdraws  $500.  The  net  profits  for  the  year,  exnluNive  of  partners' 
salary  and  intert'st,  is  (>2,Bri0. 

1.  Open  a  Iams  and  Gain  A/o  showing  the  apportionment  of  the  grotis  profits. 

2.  Make  out  Capital  A/cs  showing  how  the  nut  wo  'th  for  ea<>h  partner  is  obtained  at  the  <>nd  of  the 
financial  year.  Each  partner  ha.s  drawn  liin  Halxry  monthly  but  allows  the  intere.it  on  Capital  to  remain 
invested  in  the  bu8ineN.s. 

Linei  Required : — Allow  J  page  for  each  a/c. 
Be>alt>:-  Barton's  Net  Worth,  $8,729.00. 
CuIHh'  Net  Worth,      $0,843.50. 


EXEBCISB  XCrV. 

Spring  and  Winter  are  partners.    Their  financial  statement  for  the  year  ending ,  shows  a  gross  profit 

of  $4,400  since  closing  the  books  the  prcviou.  year.  The  rent  was  $25  per  month,  taxes  $45,  clerk's  salary 
$420,  stable  expenses  $125,  sundry  expenses  ;■,.  I-'O.  Spring's  capital  at  lost  closing  wos  $2,400  and  Winter's 
$1,800.     Each  partner  is  to  be  crei'.ited  with  I)  /  interest  on  capital  and  to  draw  a  salary  of  $10  per  week. 

1,  Make  a  Profit  and  Jjoi-i  A/o  showing  the  Net  Profit  for  the  year,  and  apportion  the  same  to  the 

partners  in  proportion  to  the  capital  inve8te<l. 

2.  I'raw  up  lA'clgr;;- .*  cs  fur  the  two  partners,  and  show  the  capital  of  each  after  belli),' I'redited  with 

tlie  proper  share  of  net  profit.      Each  partner  has  drawn  his  salary  monthly  but  allows  the  interest 
on  Capital  to  remain  invested  in  the  business. 

Lines  Required :  —Capital  A/cs,  |  page  each.  Loss  and  Gain,  i  page. 
Results :— Springs  share  of  Net  Gain,  81,188.57;  Net  Worth,  $.1,708.57. 
Winter's  share  of  Net  Gain,  .«89i.43;  N.!t  Worth.  .«2-781.4S. 


EXERCISE  XCV. 

Field  and  W(xh1s  are  partners.  Their  Capital  A/cs  at  the  time  of  closing  one  year  ago,  showed 
balances  of  .$4,500  and  SSj-jOO  n-siiectively.  According  to  the  Partnership  Agreement  each  partner  is  entitled 
to  draw  .?15  weekly,  but  Woods  is  to  receive  J  of  the  Net  Profits  at  the  clo.se  of  the  year  as  extra  allowance 
for  performing  otlice  duties.  The  Kemainiiig  |  of  the  Net  Profits  is  to  lie  divided  ecuially.  Excess  Capital 
n  to  draw  interest  at  5%.  The  Trading  Ac  of  the  firm  shows  a  Gross  Profit  of  $1,550  during  the  year. 
G  .eral  expenses  were  .?940  ;  bad  dc'uts  written  off,  )?150;  permanent  repairs,  $250,  of  which  i!0"^  only  is  to 
Ije  charged  against  the  year's  profits. 

1.  Make  a  Profit  aiul  Loss  A/c  for  the  year  showing  the  apportionment  of  Gross  Profits. 

2.  Make  a  Capital  A/c  for  eiich  partner  showing  his  Net  Worth  after  the  apportionment  of   Net  Profits. 
Lines  Required : — Partners'  a/cs,  ^  page  each,  lx)ss  and  Gain  a/c,  J  page. 

Results :— Field's  Net  Worth,  85,350 ;  Woods'  Net  Worth,  $4,500. 
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BXBR0I8B  X0V1. 


WclMon  and  EllU  entPi  into  partniTnliip,  J.wi.  1,  190 -,  agreeitiK  to  nlmrn  Oiiins  sn.l  L..MM  in 
proportion  to  tlieir  average  ii.veMiinenb..  At  li.«  oii.l  of  one  year  t'.i.Mr  Axs-U  an<l  l,ial.ilitie»  an-  km  fullown:  — 
AwMto— fa«h,  $5,400.  Hilln  ll.'<eivHl.lfl,  «-',400,  A/c«  Uec-eival.le,  «4,--'.'iO.  (I.hmU  in  8t.K:k,  «<1.600,  Heal 
RMUte,  $7,500.     Liabilitiei-Bill^  P»y»Ule.  $1,500.  A/CH  PuyiiLl.-,  $1,750. 


The  investments  iiiiil  witti.littwal**  <luiins;  the  yenr  are  at  folllow*;  — 

EIIih'  InveHtraents 


Dioknon'M  InvPHtments 
Dickson's  WithdrawftlH 


Jan.  1 
Mar.  I 

May  1.-. 
July  1 
.\iiir,  31 


$8,000  00 
6,000  00 

500  00 
1.650  00 
3,0"0  00 


Kltis'  WitliilrHwalH 


Jan.  1 
July  1 

Jan.  31 
Apr.  15 
Sept.  15 


$8,000  00 
3,000  Ott 

300  00 

I, (too  00 

500  OO 


L  Open  a  Capital   A/o  for  eucl.  partn.-r,   r.-<ordin«  th.-rein  tli»  inv.-stnients  ai..l   withdrawaK       Allow 

^  page  for  each  a^  c. 
2.  Using  tl...  L<-dg.T  rulin-  of  your  Blank   Book  make  a  Statement  of  Assets  and   l.ial.iliti.M  at   the 

close  of  tlie  year. 
•  a  By  compiring  the  Net  Worth  of  the  firm  at  the  clo.se  of  the  year,  with  tli.-  N.-t  Inv.-stmci.t  as  shown 

in  the  Capital  a/cs,  ascertain  the  Net  Oain  or  Net  Uma  for  the  year. 
4.   Divide  the  Net  (tain  or  Net  I^)ss  acconling  to  aKroenient.     Carry  each  partners  share  to  his  Capital 

a  c  on  Dec.  31,  and  show  the  Net  Worth  of  each  on  that  dav. 

Results :— Dickson's  Net  Oain,  $2,716.57.     Ellis'  Net  Ouin,  $2.093. 13. 

Dickson's  Net  Worth,  $11,666.57.     Ellis'  Net  Worth,  81 1,293.4.3. 


EXERCISE  XCVII. 

E  James,  W.  Lewis  and  J.  Sharman  form  a  partnership  to  carry  on  a  Whole.sale  and  Commission  Fruit 
Business.  The  declaration  of  partnership  is  duly  signed  and  registx,-r..<l.  It  provides  that  the  co-partnership 
is  to  continue  for  live  years  under  the  firm-name  of  James  &  Co.,  that  the  Head  t)tfice  ..f  the  firm  is  to  Ihj  at 
Tonmto,  that  Jan.es  and  I^wis  are  general  partners,  investing  $5,000  and  $4,000  respe^^tively,  and  that 
Sharman  is  a  special  partner  investing  $2,()<  0. 

By  the  Partnership  Agreement  James  is  to  receive  a  salary  of  $1,500  for  buying,  selling  and  shipping, 
besides  his  travelling  expenses,  Lewis  is  to  receive  a  yearly  .salary  of  $1,000  for  performing  the  ollice  duties, 
and  Sharman  is  to  receive  interest  at  the  rate  of  5%  per  annum  on  his  investment.  After  these  charges  are 
provided  for,  gains  and  losses  are  to  !«  shared  in  proportion  to  the  capital  invested. 

At  the  close  of  the  first  year,  the  financial  statement  shows  a  Net  Gain  of  $2,200,  which  is  uvided  among 
the  partners,  each  adding  his  share  less  $100  to  his  investment.  Two  months  before  the  clos.-  of  the  second 
year,  James  purchases  all  the  apples  in  cold  storage  in  I^n.lon,  Toronto  and  Trenton  at  what  he  considers  a 
speculative  figure,  givmg  in  payment  the  pronns.sory  notes  of  the  firm  secured  by  Warehouse  R^-.-ipf^  -t^  pr 
Statement.  One  month  later  the  market  takes  a  disastrous  slump  and  the  firm  is  obliged  to  assign.  Their 
statement  as  handed  to  the  assignee  is  as  follows : — 


'  It 
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Aneti: 

Apples  m  cold  storage  hypothecatoil  to  the  Commercial  Bank  of  Canada  :— 

London,    6,000  bbla.  @  $2.00 t\o  ooo 

Toronto,  10,000    "     @  $2.05 ...  ^  ,^^^ 

Trenton   .5,000    "     @  »2. 10 .■.■.■;  ai'.'sOO          $6.3.;W0  00 

Cash  on  hand  and  m  bank ,j^  .^ 

Accounts  Receivable „  ^^ 

Shipment  Ko  28  to  Woodall  Sc  Co.,  Livcrp<M)l,  8,0<J0  bl.ls.  (a,  $•_>  30  18  loO  00 

Office  Furmt»« '        '  '^  ^ 

Liabilities:  »86.0(X)  00 

Bills  Pay.  to  tne  Commercial  Biiuk  of  Canada,  seciind  by  Warehouse    Receipts  on  'lO  000 

..         /r?P     ;■       •        ■        •, '     •  ««6,000  00 

to  lr<iile  Creditors  not  secured 18  000  00 

Accounts  Pay.  to  Local  Agents  and  Traile  Creditors 5  600  00 

Capital  Accounts— James,  Lewis  and  Sharnian,  includii.g  Sliannan'.s  interest  for  first  ye.ir  I3'.0<K)  00 

$1)2,000  00 
The  Assignee  realizes  90%  of  tlie  book  debts.  $.50,000  on  thfi  apple.s  hypothecated  to  the  bank,  and  $245 
for  the  otKce  furniture.  He  receives  an  Account  Sales  from  Wo<HJall  &  Co.,  Liverpool,  showing  the  Net  Pro- 
ceeds from  tiie  8,000  bbl.  sliipnient  to  be  :£3,410  10.s.,  which  amount  was  forwarded  by  Bill  of  Exchange  pur- 
cha.sed  at  $  t.86.  After  deducting  .?r.00  fr.r  his  own  and  attorney's  fees,  the  Assignee  receives  sufficient  cash 
from  James  to  pay  all  trade  creditors  in  full. 

Business  Law. 

1.  Would  Sharman  be  liable  for  more  than  .?2,000  as  a  limited  partner? 

2.  Would  Sharman  rank  as  a  creditor  of  the  firm  to  the  extent  of  the  interest  on  his  investment? 

3.  If  Sharman,  acting  under  the  instructions  of  James,  closed  the  deal  for  tlio  apple.s,  would  he  thereby 

become  liable  as  a  general  partner  t 

Book-keeping. 

1.  Make  out  the  Assignee's  statement  of  receipts  and  disbursements. 

2.  Make  out  the  Capital  Accounts  for  the  partners  showing  the  final  adjustment  with  one  anotlier. 

3.  Had  Sharman  purchased  the  apples  for  the  firm,  and  signed  the  notes  in  payment  for  the  .same,  what 

dirt'erence  would  it  make  in  the  adjustment? 

Business  Forms  and  Office  Practice. 

1.  Write  out  the  Warehouse  Receipts   received  l)y  the  firm  from  the  Cold  Storage  Co.'s  at   London, 

Toronto  and  Trenton. 

2.  Indorse  each  receipt  to  the  Commercial  Uank  as  collateral  security  for  promissory  notes  given  to  this 

bank  in  London,  Toronto  and  Trentdn. 

3.  Make  out  tlie  Account  Sales  received  from  Woodall  &  Co.,  Liverpool,  showing  how  the  net  proceeds 

of  £3,410  10s.  was  obtained. 

8ale8:-4,000  bbls.  (Si  l.V  lOJd.  j  3,000  bWs.  @  lis.  9.J<1.  ;  1,000  bbls.  @  lis.  4Jd.  Charges  :-Steamship  freight, 
28.  45d.  per  bbl.  ;  Lighterage  and  quay  charges,  Is.  6d.  per  bbl.;  Commission,  2%  on  sales  ;  Storage,  £20  5s.  ; 
Insurance,  £.St). 

4.  Write  tl.e  Riii  of  Exchange  on  the  Commercial  Bank  of  Canada  for  the  amount  of  Net  Proceeds. 

Sho'v  iiow  tho  amount  of  the  Bill  was  obtained  in  Canadian  currency. 

Note. —The  slu  '  -nt  is  noommcnded  to  read  an<l  study  carefully  the  Assignment  Act,  Chap.  147  R  S.  0.,  for  particulars 
U  to  duties  anil  rigbcs  of  Assignees  of  insolvent  persons  ;  Sec.  74  of  the  Bank  Act  for  form  of  hypothecation'  of  g<Mxl»,  and 
"  Lindley  on  Partnership  '  for  decision  of  points  under  "Business  Law." 
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OORPORATIONS-JOINT-STOCK   OOMPANIEfl. 

A  Oorporation  is  aa  association  of  individuals  having  capacity  to  act  as  a  single  person  in  making 
contracts,  acquiring  real  and  personal  property,  and  in  suing  and  being  sued  at  law  for  debt.  Cuiwrations 
receive  their  constitution  or  power  to  act  and  exist  from  some  statute  of  the  legislature.  This  constitution 
is  called  a  charter,  and  grants  to  the  corporation  perpetual  succession,  that  is  to  say,  it  provides  that  the 
vacancy  caused  by  the  death  or  retirement  of  any  member  may  be  filled  by  his  Isgal  representative  or  suc- 
cessor without  destroying  the  corporate  existence.  Unless  expressly  stated  to  the  contrary,  the  charter  of 
a  corporation  grants  perpetual  existence  so  1  .ng  as  there  are  officers  or  agents  to  perform  the  corporate  duties. 
The  charter  may,  however,  be  voluntarily  surrendered  or  forfeited  by  non-usage. 

Public  Corporations  are  those  created  by  the  legislature  and  endowed  with  subordinate  legislative 
powers  to  assist  in  carrying  on  the  government  of  the  state.  Such  corporations  include  cities,  towns  and 
other  municipalities. 

Private  Corporations  are  those  created  for  manufacturing,  mining,  banking  or  trading  purposes  to 
make  profits  for  its  members.  These  include  banks,  railway  companies,  mining  companies,  factories  and 
other  trading  enterprises,  and  are  properly  designated  Joint-Stock  Companies,  the  capital  required  being 
divided  into  shares  of  equal  amounts  which  are  held  jointly  by  the  members  of  the  corporation,  called  the 
shareholders,  each  holding  a  specified  number  of  shares. 

A  Partnership  differs  from  a  Corporation  (1)  in  the  Constitution  of  the  Association  :— 

A  corporation  receives  its  constitution  and  power  of  action  from  some  statute  of  the  legislature,  whereas 
a  partnei-ship  is  constituted  merely  by  the  mutual  agreement  of  the  individuals  composing  it. 

(2)  In  the  liability  of  the  individual  members  for  the  debts  of  the  Association  :— 

So  long  as  the  agents  or  executive  officers  duly  appointed  by  a  corporation  act  within  their  powers  as 
specified  in  the  charter,  they  cannot  be  compf  lied  to  pay  the  corporation  debts  out  of  their  own  property. 
As,  however,  the  mutual  agreement  of  a  partnership  rests  wholly  upon  the  general  laws  of  agency,  every 
partner  is  liable  for  all  partnership  debts,  which  cannot  be  discharged,  to  the  full  extent  of  his  private 
possessions.  The  shareholders  of  a  Joint-Stock  Company  are  not  personally  liable  for  a  greater  sum  than  the 
amount  unpaid  on  their  stock. 

(3)  In  the  effect  produced  by  the  withdrawal  of  any  individual  member  from  the 
Association  :— 

The  Constitution  of  a  corporation  provides  for  perpetual  succession  without  altering  the  corporate  body, 
whereas  any  change  in  the  membership  of  a  partnership  causes  a  dissolution  of  the  association. 

In  Canada,  a  Joint-Stock  Company  may  receive  its  charter  either  from  the  Dominion  Legislature  or 
from  some  one  of  the  Provincial  Legislatures,  according  to  the  nature  and  extent  of  the  business  to  be  carried 
on.  When  the  business  of  a  proposed  corporation  is  to  be  confined  to  one  Province,  a  provincial  charter  is 
usually  obtained,  but  when  its  operations  and  business  transactions  extend  to  other  provinces  a  Dominion 
charter  should  be  secured.  The  charter  may,  in  either  case,  be  obtained  by  a  special  Act  of  Parliament,  or 
under  general  Acts  passed  for  this  purpose.  Banks  and  railway  companies,  however,  must  always  obtain 
their  charters  by  special  Act  of  Parliament  from  the  Dominion  Legislature.  See  R.  Statutes  of  Canada, 
1886,  Chap.  119,  or  40  V.,  Chap,  i'i,  sec.  3. 

The  Qeneral  Act  of  the  Dominion  Legislature  under  which  Joint-Stock  Companies  are  formed  is  called 
••The  Companies'  Act."     See  R.  Statutes  of  Canada,  1886,  Chap.  119 ;  40  V.,  Chap.  43,  sec.  1. 

Those  passed  by  the  Provincial  Legislatures  are  known  by  similar  names,  such  as  "  The  Ontario  Joint- 
Stock  Companies'  Letters  Patent  Act."     See  R.  S.  O.,  1897,  Chaps.  190,  191. 
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Promotion. -Th«  promoters  of  a  Joint  Stock  Company  usually  issue  a  written  printed  statement  called 

l^HT'  '      ?     k"  '"P^'T^  '"^'"'  "'  *'«  ^°"^''»y'  *^«  -*"-  ««  *he  business  which  it  is 

S  of  r      "■'  '"'  "r  ":    rf  r'"''  "^  P™^*'-''^  P-"""'^  ^^  "■"  •"^"•'^  *»»«  P^^Hc  »«  invest  in  the  capital 

Tn  ft    "T7-    /V     ;  '^  "'T"'''  *''  "'"""  ''^  *'^  '^^^^  •"•  ^■•°^'"°-'  I>--^-.  reticulars  .^  to 

lrp^L:Li:: .::  ":;t:^.?:::r  "  ^''-^ ''-'  -'-  ^  ^  -''•  -'  *^«  --  -^  -  p^—  - 

„,«vnf'2?**"?';"^^''"?  *^'  ^"TT"  ^"""  '"'"''"^  ^"^  *"•  '"'''«  persons  to  subscribe  for  stock,  they 
may  proceed  to  apply  for  a  charter,  and  should  observe  the  following  requirements  of  the  Statute. 

1  Notice  of  their  intention  to  apply  for  a  charter  of  Incorporation  must  be  given  in  the  "Canada 
Gazette  or  "Prov.nc.al  Gazette,"  as  the  case  may  be,  for  four  weeks  previous  to  making  the  application 
Th.s  prov.,on  ,.  made  so  that  any  valid  objections  to  the  granting  f  the  same  may  be  laid  by  interested 
parties  before  the  Secretary  of  State  or  Provincial  Secretary. 

Note. -This  „.,ti,.e  n.ay  l.e  ,l,.,a.„se,I  will,  i„  O.Uario  by  companies  whose  capital  .stock  does  not  exceed  $.3,000. 

2.  After  the  publication  of  the  notice  for  four  consecutive  weeks,  the  promoters  numbering  not  less  than 
five  persons,  must  s.gn  an  application  to  the  Governor  General  of  Canada,  or  the  Lieutenant-CJovernor  of  the 
Prov.nce,  as  the  case  n.ay  be  setting  forth  the  particulars  as  stated  in  the  notice,  together  with  the  amount 
of  stock  each  apphcant  agrees  to  take,  how  much  has  been  paid  for  the  sa.ne,  and  in  what  manner  the 
payment  has  been  made.  The  application  should  also  give  the  names  of  not  less  than  three  nor  more  than 
hfteen  persons  who  are  to  be  Provisional  Directors. 

3.  Before  the  charter  is  granted,  the  applicants  shall  establish  to  the  satisfaction  of  the  Secretary  of 
State,  or  the  P^n•■nc^.l  .>,ecretary,  the  truth  and  sufficiency  of  the  facts  set  forth  in  the  notice  and 
application,  as  well  as  the  sutKciency  of  all  signatures,  by  affidavit  or  solemn  declaration. 

4.  After  the  charter  is  granted  the  company  shall  forthwith  insert  on  four  separate  occasions,  i.i  at  least 
one  news,..aper  ,n  tlie  county,  city  or  place  wliere  the  head  office  is  located,  a  copy  of  the  official  notice  made 
by  the  Secretary  of  State  or  Provincial  Secretary  in  the  "Canada  Gazette"  or  "Provincial  Gazette." 

For  form  of  notice,  see  Form  A  .schedule  of  "Companies  Act,"  R.  Statutes  of  Canada,  mG,  Chap.  119, 

For  specimens  of  notices,  applications  and  affidavits  relating  to  the  same,  see  "  Shareholders'  Manual  " 
by  J.  W  arde.  ' 

Organization.-As  a  corporate  body  when  legally  forme.l  cannot  act  except  by  agents,  the  first  work 
of  a  cou.pariy  is  to  organize  by  appointing  officers  to  act  for  it,  and  to  enact  bv-laws  for  the  government  of 
the  company  through  its  duly  appointed  officers. 

Book-keeping.-The  Iwok-keeping  for  a  Joint  Stock  Comi,any  is  similar  to  that  for  an  ordinary 
mercantile  bus,ne.s.s,  so  far  as  the  ordinary  business  transactions  are  concerned,  but  diff'ers  from  it  in  the 
method  of  recor.  ing  the  Capital  Stock  and  Shareholders  a,cs,  and  in  the  disposition  of  the  Net  Profits  The 
Statutes  also  call  for  certain  special  annual  statements  and  books  of  record,  the  purpose  and  nature  of  which 
will  best  be  understo.Kl  by  the  st,„l,.„t  by  a  careful  examination  of  the  following  specimens  of  books  and 
entries  therein. 

For  statutory  re-iuirements  «s  to  company  reccrds,  see  R.  Statutes  of  Canada,  188G,  Chap.  118  and  1 19, 
also  K.  S.  U.,  189 (,  Chap.  191,  .S.S.  71-77. 
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STOCK    SUBSCRIPTION    BOOK 

or  THI 

BURNHAn    STOVE   AND    OVEN    COHPANV    (Limited) 

Capital  $6,000,  divided  into  shares  of  $100  each. 

We  the  undersicned.  do  severally  subsciilje  for,  «n.l  eacli  for  himself  agrees  to  take,  the  amount  of  Capital  Btock  of  the 
thsLm  Stove  and  Oven  Company  (Lin.ite,!),  set  opposite  his  respective  name  and  seal.  \Ve  also  agree  to  p.iy  the  oalU 
he  Bame  as  they  are  made  by  the  Directors,  and  to  abide  by  the  rules,  regulations  and  by-laws  of  the  said  Company  maile 


Bumham 

on  the  Bame  as  they  i 

ill  pursuance  of  its  charter. 


Datk. 


Sept. 


Sl'RSCRIBXR'B  SlONATl'RK. 


Thoman  Bumham 
H.  L.  ThoMpmn 
A.  H.  Thomas 
R.  y.  BriggK    • 
H.  K.  Hareoii  ' 
J.  Whitlakfr 


X 
X 
X 
X 
X 
X 


London 
London 
London 
auelph  - 
London 
Gvelph  - 


SiuRn.   1 

Vali 

K. 

if) 

SOOO 

00 

to 

1000 

00 

o 

500 

00 

10 

1000 

00 

5 

iino 

(X) 

10 

10- •" 

00 

1 

Wm«M. 


J.  A.  DietinnoH. 
J,  A.  DUkinmin. 
J.  A.  Oickituion. 
J).  Yoniiij. 
J.  A.  hickinnon. 
D.    YvUHij. 


Tie  imrpose  of  the  alM)ve  Ik, 
which  each  of  the  subscrilwrs  crcat 


K  reudilv  understood.     The  signatures  and  seals  are  evidences  of  the  contiact  by 
.»  debt  that  niay  be  siicd  anil  collected  by  any  court  having  jurisdiction. 


INSTALMENT    LIST.     CaU  No.   1. 

Call  No.  1,  25  %  of  the  Capital  Stmk  of   the  Biiri.ham  Stove  and  Oven  Company  (Limited),  made  by  the  Board  of 
Directors,  and  tiaynble  on  Septemlier  30,  l!M)."). 


Whix  Paid. 


pt. 


,10 
SO 
30 
SO 
SO 

so 


Subbcribik's  Nahi. 


Thou,  Bumham  - 
H.  L.  Thompson  • 
A.  If.  'J'hoinas  ■ 
R.  N.  Briggs 
H.  E.  Hareourt  - 
/.   WhUtaker 

Cash  Received 


London 
Loudon 
London 
Ouelph  ■ 
London 
Guelph  ■ 

p  Hted  to  C.B  Folio 


Shares  : 

Amoint 

Dl-R.      1 

IXTIKIUT. 

AmiHT 



so 

500 

00 

500 

10 

ioO 

00 

250 

5 

lio 

00 

U.'i 

10 

SoO 

00 

tw 

125 

00 

U5 

10 

250 

00 

2.W 

1500 

<K) 
00 
00 
00 
00 
00 

00 


The  necessity  for  the  alK)ve  list  will  be  more  apparent  in  oases  whert  there  are  a  large  number  of  shareholders  paying  the 
calls  on  their  stock  at  difTereiit  times. 

INSTALMENT    CBBTIFIC^TB    BOOK 

(Comisting  o(  blank  certiflcatet  »nd  the  correipondin  •  itubB  bound  together.) 


QTrm     Ti,  rfniAln  In  the  offici* 
0 1  U  D— f„r  rf  ferMi.  .■ 


r>ipofniPTf^  4  fpn     t<>  be  ftlleil  up  and  t{lv<*n  to  tbe  lubacrtber 
\jBia,iieit^.^l  IS— „  ^1,  f^eipt  for  piymeirt  ofiill. 


BURNHAM  STOVE  &  OVEN 
COMPANY  (LIMITED) 

Inatiihtunt  Srrri|it  S7o.  1 


Amt.  $r)00.00 


Call  JVo  1 


25  per  cent,  on  20  Share<s 

Xos.  1-20 

Issued  to    C^ai.    (^utn^am. 

Received  this  Receipt 
Data  /»n.    SO.  1005. 


BIRNHAM  STOV^:  &  OVEN  COMPANY  (limited) 

S500.00  Inatalm-mt  lUcrt|rt  No.  1         20  eJSii^, 

VeCeiVed  from   <^^omaA   (^um^am,     <^u»    t^unt/lei/  ^o4lhU, 

being  the  first  call  of  25  per  cent,  on  i^o»n/y  Shares  of  ihs 
Capital  Stock  of  the  Burnhum  Stove  and  Oven  Company 
(Limited),  numbered  1  to  20  inclusive,  which  shares  are  set 
apart  for  him,  his  heirs,  or  assigns,  on  condition  that  he  or 
they  fulfil  the  terms  of  subscription. 

3n  TI0ltnC88  XCIbereof  ve  have  tigned  our  names  and  affixed 
ths  Corporate  Seal  of  the  Com,pany, /ii*/  ^/a^tt,  1905- 
THOMAS   BURNHAM.  JNO.  STUDENT, 

PreMmit.  Seenfn/. 
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STOCK  CERTIFICATE  BOOK. 

(ConUlotng  blank  certiflcatea  and  the  rorreiponding  stubs  bound  together.) 


to  FRTnaln  In  oflloa 


Oirrrr-B *o  FRTnaln  In  i 

*'*  ^''    for  iwff'rt'in'f. 


OKRTTFir!  ATK— *"  ***  *"***  "P  *"''  p^f'n  to  the  ahair^holdar  whftn  tli«  «han»  are  fully 
\yc<nx  Af  i^AX  A*     j^(,|  „j,  o,  ^|,„,  jtj,  docldwi  to  niak<«  no  mnn  liiiinmllat*)  .aliii. 


BURNHAM  STOVE  &  OVEN 
COiviPANY  (LIMITED) 


iMnrfc  (Errtiliratr  Na.  2 

Ami.  SlOOO.OO  10  Share, 

Issued  to    M.    '£.    '^/io.tn.fi-i-ntt 

Received  this  receipt 
Date  J)cc.  ^O,  190o. 


Pl'RNHAM  STOVE  &  OVEN  COMPANY  (limited) 


■a-f-tA. 


^1000.00  i^tb  (Eprtmrate  No.  2         io  ji>C 

ITiis  certifies  that  >/.  s£.  9'fco.nt.^tc^tv  is  the  k.  Jer  of 
9en,  Shares  of  the  Cofiital  Stock  of  the  Burnhani  Stove  and 
Oven  Co.  (Limited),  of  the  value  of  d>ve.  ^uttdt-e-d  Dollars 

each,  fully  paid  up  in  the  sum  of  (?,te  9'i«u.i-and  Dollars. 
The  said  shares  are  nuvibered  21  to  ol,  inclusive,  and  are 
transferable  on,  the  books  of  the  Company  by  him  or  his 
lawful  attorney  on  the  surreruler  of  this  certificate. 

in  Tiaitnesa  "GQlbereof  ice  have  signed  our  names  and  aflixed 
the  Corporate  Seal  of  the  Company,  at  London,  this  VOi/ 
day  of  Jbit-c,  1005. 


THOMAS    BURNHAM. 

Prtndent. 


JNO.    STUDENT. 

Seerttary. 


If  these  certificates  were  issued  w)ien  only  two  calls  had  been  made,  the  wordj  "On  which  is  paid  the  ?um  of  Five 
Hundred  Dollars"  should  have  been  substituted  for  "fully  paid  up  in  the  sum  of  One  Thousand  Dollars." 


I'-i 

Hi 


DIVIDEND    BOOK 

OP  TUI 


BURNHAM    STOVE    AND   OVEN    COMPANY   (Limited) 

Dividend  No.  1,  10%  declared  by  the  Directors  on  Sept.  20,  1906 


SllARIIlIOLOF.R'g  NaXS. 

1 

Addrus. 

j         No.  op 

SlIAKKS, 

DiviBEsn 

!          Whesi  PilD. 

j                  Ukikipt. 

That.  Jiurnliam 

Lontlun 

.'0 

MM 

00 

i       Sept. 

30 

Thos  Uurnham 

II.  L.  Thompmn 

London 

to 

too 

Oo 

SO 

i     H.  L.  Thompson 

A.  H.  Thomas 

London 

5 

SO 

00 

SO 

i 

A.  H.  Thomas 

n.  N.  Brvjg, 

Gtiflph                     1 

10 

100 

00    i 

" 

SO 

Ck.  No.  49 

H.  E.  Harcourt 

Lmtdon                    1 

%'l                       '. 

50 

1 

00     ; 

SO 

H.  E.  Harcourt 

J.  WhUtnhr 

Guttph 
entered  in  C  B.  Folio'< 

10            1 

mo 

00     i 
00 

30 

1     Ck.  No.  50 

Cash  Piiyment 

GOO 

I 

If  the  shareholder  doe»  not  receive  his  dividend  at  the  Head  Office  where  hi.,  signature  can  be  otained  in  the  Dividend 
Book  as  a  receipt  for  payment  of  the  dividend,  the  No.  of  the  check  mailed  to  him  should  be  inserted  in  the  "Receipt"  column 
as  it  will,  when  paid  and  returne*!  by  the  bank,  act  a»  a  voucher  for  payment. 
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STOCK  TRANSFER    BOOK. 

(CoMirtlng  of  prinud  fom«  for  lignatur.  of  the  tniMferor  of  •h«™.,  or  th.t  of  hit  iuly  .prilnUd  .ttomej.  »nd  th« 

oorrMponding  Muba  bound  together.)  


BTrra ConUlnin^  Joumml  entiy 

O^  """..f  thi-  tmunftr. 


m.  A  uavva—Uy  renwln  «tUcb«l  to  tbp  ilub.  u  rrldnn.-i'  of  tho  trwufrr 
IKANOr  JB»— ,.  J  .iitiMTltT  f"r  Ihr  J.Hini«l  miry  on  moh 


Vtmtlfam  i^tmtr  $c  (^ra 
dattqiattg  (Eimttrii) 


2)ate  ^n.  ^0,   1906 

From      a%  o^  (^u^^ 

To     Q^-    ^-    <27«o»»<»i 


Shares  $o00.00 

No.  OF  Certificatk 
Cancelled  laaued 

I      -r      I  |7a)id«| 


For  value  received  I  hereby  assign  and  transfer 
toQ^.  ^.  'M<^fnaA  ail  my  right,  title  and  interest 
in  <2^»  Shares  of  the  Capital  Stock  of  the  Burn- 
ham  Stove  and  Oven  Company  (Limited),  standing 
in  my  name  on  the  Books  of  the  said  Company. 

Witness:-    J^'tn    '^^u'/en^  <=^-   ©^  a^*^/* 

1  hereby  accept  the  transfer  of  the  said  <2^^ 
Sfuires  of  the  Capital  Stock  of  the  Burnham 
Stove  and  Oven  Co.  ^Limited). 

Witness:-       /<"f»    ^u^en/  Qff.    <3^-     ^Xo,n<M4. 


The  foregoing  form  illustrates  how  the  trannfer  would  be  nuule  on  the  bo.jk»  of  the  Company  if  both  transferor  and 
transferee  were  to  sig.i  the  Transfer  Book  at  the  Head  Office.  Where  both  parties,  however,  live  in  different  looahties  one 
or  both  of  which  may  be  considerably  distant  from  the  Head  Office,  the  transfer  may  be  made  on  the  NH.ks  in  the  Head 
Office  by  some  person  having  power  of  attorney  to  sign  for  them.  As  nearly  all  transfers  of  stock  are  now  made  through 
the  agency  of  the  Stock  Exchange,  this  power  of  attorney  to  transfer  and  to  accept  stock  i»  usually  given  to  the  stock- 
broker  with  whom  the  o-Jer  to  buy  or  sell  ij  placed. 

The  following  forms  illustrate  the  authority  by  which  .Tohn  Stark,  stockbroker,  of  Toronto,  could  sign  the  Transfer  Book 
in  Toronto  for  both  R.  N.  Briggs,  of  Guelph,  and  A.  H.  Thomas,  of  London,  without  either  party  seeing  the  actual  transfer. 

POWER  OP  ATTORNEY  TO  TRANSFER  STOCK. 

(Executed   by   R.   N.    Briiopi,    in   Ouelph,   and   mailed   by   hi...   to  John   Stark,   Toronto.) 


Knmn  all  mm  bg  tl|ror  ?rw»PMtB  that  i,    ''M    q4C  <M.^,    <-/  //.    %yy  </  ^u,^4, 

do  make,  constitute  '  an<l  aMX>int  ^/»  'S^aid,  </  //.  %^y  «/  e%'i«M.^,  my  true  and  lawful  Attorney 
for  and  in  my  name  and  o-  my  behalf,  to  sell,  assign  and  transfer  S^^  Shares  of  the  Capital  Stock 
of  the  BcBNHAM  Stove  a;  u  Ovem  Company  (Limited),  standing  in  my  name,  to  receive  the  consideration 
money,  to  give  a  receipt  or  receipts  for  the  same,  and  generally  to  do  all  lawful  acts  re.|uisite  for  effecting  the 
premises ;    hereby  ratifying  and  confirming  all  that  my  said  Attorney  shall  do  therein  by  virtue  hereof. 

In   Witnkss  Whereof  I  have  hp-eunto  set  my  hand  and  seal   at    ni/u»^^,     liiis    /enM    day   of  January, 
in  the  year  of  our  Lord  one  thousand  nine  hundred  and  Atje. 


Signed  a:<d  Sealed  in  Presence  ok 

^.    9/ou»y 
Address  CJnc^A 


G^     a^    <i)8lt99i 


seau 


See  Page  143  foe  Power  of  Attorney  to  Accept  St'ck. 
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JOURNAL  No.  1. 

(GooUinlnK  tpecimens  of  entries  peculiar  to  Company  Book-keepfRf.) 


Thit  fnlry  .«id^  In  th^  hookn  »fl«»r 
thpC'>inp!.ny  wa*  omatiirwl  in  simply 
a  in<*njo.  i,f  the  apiiliiiitlon  for  in 
corjiontluii  with  ilatv  uf  tbe  tune  mi<1 
nuut :  of  Kpifllcauts. 


Memos,  of  all  Important  rnmUuKS. 
appttintmenta,  ^wreemfntH  with  ftn- 
ploypuH  ai  to  nalarv,  ctHvo  liiititt, 
hours  of  wt.rk.  ♦■!.:.,  shooM  bi-  nia^lc 
In  the  Jitiirnal,  with  rff.Tfnw  to  thf 
p»gn  of  thp  niH-ciiii  tKHik  where  full 
particuiari  may  be  ubtalued 


-  London.  Sept.  10,  1905.  - 
Application  was  tliisday  made  by  Thomas  Burnliam, 
H.  L.  riiompsoii,  A.  H.  Tliomaa,  etc. 
Sept.  20. 

The  letters  patent  having  been  f;ranteH  by  the  Lieut.  - 
Oovernor  of  Ontario,  a  meeiint;  waH  held  to-dav  for  the 
purpose  of  organization,  and  Thomas  Hurnhani,  H.  L. 
Thompson,  A.  H.  Thomas,  were  elected  Directors. 
By-laws  were  also  passed  for  the  government  of  the 
com|>any's  officers.  .lohn  Student  was  engaged  as 
Boojt  keeper  at  a  salary  of  J-W  per  month.  For  full 
reiwrt  of  meeting,  gee  Minute  Book. 
Sept.  20, 


Thii  ^ntry.  like  the  nnenlnK  entry 
of  «n  ortjinary  int-nantllA  l)uiln<-»n'. 
ttriVn  the  capital  atoi'k  a  <•  with  th..   : 
totA»  invfHtmenta  aubaTlbt'd   by  the   ' 
■harcboiai-ra,   but  iinliki'  It.  chatv*'*   I 
each  invBfitiii(>nt  t«>  l\if  iiliar«holdflra'   | 
renoiiiil  a/<;  until  hi>  |iays  thi)  aaine   I 
into  the   rnTnpaii>'M  rruaniir  ■    wher- 
hi<i  a  0  will  i>fl  cnHiii,..!  aim   th«  a'r   » 
representing  the  valuu  itaid  in,  will  iw 
deblU!4. 


In  aonie  raaes,  tbe  appIinUion  for 
charter  «penlfi»  the  nuiiiber  of  caliii 
and  datet)  of  i.;iyment,  in  whirh  caste 
the  charter  and  not  the  reeoJution  of 
the  Director*  Kovenia  the  proceedlni^ 
In  respect  to  calls. 


The  Capital  Stock  has  been  allotted  by  the  Provisional 
Directors,  according  to  subscriptions  in"  the  Stock  Sub- 
scription Book,  as  follows  :  — 

Thos.  Burnhanv 
II.  L.  Thompson 
vl.  II.  Thomas    ■ 
E.JV.  Brings 
'  21.  E.  Harcourt 
J.  WTiittaker 


20  ghartt 
10      " 

5      " 
10      "    ' 


10 


Entrim  for  calli  Koa.  I,  S.  4  will  bo 
Btmilar  to  the  above,  aa  no  tranafer  uf 
itock  haa  taken  place  preyloiu  to  the 
last  call. 


When  payments  of  these  calls  are 
ported  m  the  General  Ledtcer,  it  will 
be  Been  that  the  sharehnlders'  a/cs  are 
all  in  balance,  nhewing  that  they  are 
no  lonirer  liable  to  the  Conipaiiv  for 
further  payments  to  the  Capital  Stock. 


-  Sept.  20 


To  Capital  Stock. 


The  Directors  passed  a  resolution  to  make  four  calls 
on  the  shareholders  for  the  payment  of  their  subscription 
to  the  Capital  Stock,  each  call  to  be  25%  of  the  amount 
siih.scribetl,  and  payable  on  the  30th  days  of  Sept.,  Oct., 
Nov.  and  Dec,  respectively. 

Sept.  ao. 


C/ISH. 


To  Sundries-Call  .Ku.  1.  25% 


Tills  disposition  of  the  rear's  prollts 

R laces  rJOnln  tlie  ReserTe'.A/c  to  ini^et 
itiire  liewes  or  decreased  <»amlnKS  in 
order  that  some  reioilaritv  of  tbe  rate 
of  dividend  niay  be  maintained. 


This  enlrr.  whrr.  prjstM  wil!  leave 
the  Dividend  A/c  In  t>alani-e.  showing 
all  dividend  cb  iins  paid  in  full 


Thos-  Burnham, 
H.  L.  Thompson 
.1.  H.  Thomas  ■ 
R.  X.  Briggs 
II.  E.  Harcourt  ■ 
J.  Whittaher 

Sept.  -20,  1906. 

The  annual  meeting  was  hold  at  the  Head  Office 
to-day.  and  the  following  statements  presented  by  the 
Directors  and  adopted. 

Sept.  20,  1906. 


30  iharet 
10      " 

5      " 
10      " 

5      " 
10      " 


Loss  and  Gain. 

Dividend 
To  Reserve     ■ 
To  Loss  and  Gain 


Dividend. 

To  Cash. 

at  Iter  Dividend  Book,  p.  1S6. 


2000 
1000 

500 
1000 

500 
1000 


1500 


00 
00 
00 
00 
00 
OiJ 


00 


GOOO 


00 


500 

00 

250 

00 

123 

00 

250 

00 

125 

00 

250 

00 

1200 


GOO 


GOO 
500 
100 

GOO 


00 
00 
00 

00 
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GiSNBBAL  OB  BUSINESS   LEDOBR. 

(Showing  the  authorized  Oaplul  Stock  til  lulieoribed,  aiiil  the  Shueholden'  A;o«  fully  paid  op  with  cuh.) 

Shareholders'  Accounts. — Some  book-keepers  open  the  shareholders'  a/cs  in  the  Stock  Ledger  only, 
some  record  them  in  the  General  or  Business  Ledger  only  until  the  stock  is  fully  paid  up,  when  they  are 
closed  there  and  opened  in  the  Stock  Ledger,  while  others  keep  those  a/os  in  both  Ledgers,  closing  thoso 
in  the  General  Ledger  when  the  stockholders  are  no  longer  liable  for  payments  to  the  Company. 

As  the  shareholders  are  debtors  to  the  Company  for  all  sums  unpaid  on  their  subscribed  stock,  it  seems 
consistent  at  least  to  show  these  a/cs  in  the  Business  Ledger  along  with  a  cs  of  other  debtors  until  the  stuck 
is  fully  paid  up.  When  this  takes  place  and  the  shareholders'  a/cs  appear  in  the  Stock  Ledger  only,  they 
will  show  tiie  shareholders  as  creditors  of  the  Company.  The  total  of  these  claims  against  the  assets  of  the 
Company,  as  shown  in  the  Stock  Ledger,  will  correspond  with  the  amount  to  the  credit  of  the  Capital  Stock 
in  the  General  Ledger. 

Trial  Balance.— When  the  Shareholders'  a/cs  are  kept  in  the  Business  Ledger  tl  Trial  Balance  must 
not  include  the  balance  of  these  a/cs  in  the  Stock  Ledger,  neither  before  nor  after  the  s      k  is  paid  up. 

Capital  Stock  Account. — The  credit  entry  in  this  a  c  always  represents  the  amount  of  money  or  other 
property  subscribed  an<l  paid,  or  secured  to  be  paid,  into  the  Company's  Treasury,  and  as  such  shows  a 
liability  of  the  Company  to  the  various  Stockholders  for  the  amount  of  their  subscriptions.  This  a/c  remains 
open  in  the  General  Le<lger  as  long  as  the  Company  continues  to  do  business,  being  closed  only  when  the 
liability  to  the  Stockholders  is  discharged  by  a  return  to  them  of  the  payments  made  on  their  subscribed 
stock.  In  the  following  Ledger  the  debits  in  Cash  A/c  balance  the  credit  in  Capital  Stock  Ac,  and  show 
the  assets  originally  received  by  the  Company  with  which  to  meet  the  liability  to  the  Shareholders.  Hat! 
payment  been  made  in  goods,  real  estate,  machinery,  patents,  or  other  value  instead  of  cash,  the  a/cs 
recording  these  values  would  have  been  debited  instead  of  Cash  A/c,  and  the  deliits  thu.s  made  would  have 
count/erbalanced  the  credits  in  the  Shareholders'  a  cs  in  the  same  way  as  the  cash  debits. 

GENERAL    OR    BUSINESS    LEDGER. 

CAPITAL  STOCK. 


Sept.    eo 


To  Capital  SUxk 


Sept. 

SO 

Oct. 

30 

Nov. 

SO 

Dee. 

SO 

SuHiiriea,  Call  1 

Call  3 

"  CaU  S 

Call  i 


S  ^t. 


By  Suntlrirt COOO 


00 


THOS.    BVTLN'HAM. 


\    iOOO 

00 

Sept. 

SO   . 

Oct. 

so 

Jfov. 

so   \ 

Dc. 

so 

ByCaxh 
By  Cash 
By  Cash 
By  Ca»h 


500 
500 
500 
500 


00 
00 
00 
00 


CASH. 


l-'iOO 

u',m 

1500 
1500 


00 
00 
00 
00 


NoTB. — The  a/c8  w'th  the  remaining  shareholclera  when  clnsed  in  the  General  Luilger  will  be  similar  to  that  of  ThoR. 
Rurnham  shown  above,  and  need  not  be  given  here  to  indicate  how  the  cretlits  are  obtaine<l  in  the  Trial  Balance  to 
counterbalance  the  $6000  debits  in  Cash  A/c. 


r 
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STOCK  LEDOBR. 

(Showlnc  the  Submllwd  Stoek  all  paid  and  each  •hareholder'i  a/o  credited  with  ttn  amount  of  hti  paid-up  Capitol  Stook  aftw  btinf  cloanl  in  tha 

General  Ledger.) 

Shareholders'  Accounts. — These  a/cs  are  credited  with  the  payments,  as  in  the  General  Ledger,  but 
are  nut  cliarged  with  the  amount  of  stock  subscribed.  ThUS  they  indicate  liabilities  owing  by  the 
Company  to  the  shareholders  for  the  amount  of  their  payments  on  Capital  Stock. 

When  a  transfer  of  stock  takes  place  tho  liability  of  the  Company  on  the  amount  transferred 
passes  with  the  stock  certificate  from  the  transferor  to  the  transferee.  For  this  rea.son  the  Seller's  a/c  is 
debited  with  the  amount  transferred,  thus  lessening  the  Company's  liability  to  him  to  that  extent  and  the 
purchaser's  a/c  is  credited,  thus  increasing  the  Company's  liabiUty  to  him  to  the  same  extent. 

The  transfer  of  5  shares  from  R.  N.  Briggs  to  A.  H.  Tliomas,  on  Jan.  10,.  1906,  is  journalized  in  the 
Stock  Journal,  as  indicated  below,  and  posted  therefrom  to  the  Stock  Ledger  only,  as  the  shareholders'  a/cs 
wer~  all  closed  at  this  time  in  the  General  or  Bu.siness  Ledger. 

S.   jy.   Briggs,   Dr.  S'>00.00  (Sef  Tramftr  Book.) 

To  A.  H.  Thomnn,  $500.00. 
Had  tliis  transfer  been  made  before  the  last  instalment  of  25%  was  paid,  two  entries  in  the  Stock 
Journal  would  have  been  necessary  as  follows  : — 

ia)  A.  H.  Thoinns.  Dr.  S'>00.00 


To  It.  \.  Briggs,  $000.00. 


{Trai^ferring from  R.  N.  Briggi  to  A.  If.  Thomas  the  liability  to  the 


(b)  B.  ^r.  Brigg.t,  Dr.  S-i7o.00 

To  .1.  H.  Thomas,  $37u.00. 


Company  created  by  /?.   iV,  Brigys  when  he  tubacribed  for  the 
5  share*.) 

(Crtditing  A.   H.    Thmnaa  with  the  3  instalments  jiaid  o»  t?ie»e  5 
share*  lo'.ile  stamling  ia  Briggs'  name. ) 

A.  H.  Thomas'  liability  to  tlie  Company  on  the  5  shares  purchased  would  thus  amount  to  $125,  being 
the  amount  of  the  last  instalment  of  25%,  and  R.  N  Briggs'  liability  to  the  Company  would  be  the  same  on 
the  5  siiarcs  retained. 

Paid-up  Capital  Account. — This  a/c  is  debited  with  the  amount  of  cash  or  other  values  paid  on  the 
subscribed  stock,  and  as  such,  shows  an  asset  of  the  Company.  This  asset  corresponds  with  that  shown  in 
the  Cash  A/c  of  the  General  or  Business  Ledger.  (See  p.  139.)  When  payments  on  subscribed  stock  are  made 
in  Real  Estate,  machinery,  patents,  or  other  value  instead  of  cash,  the  a/cs  recording  these  values  should  be 
debited  instead  of  Cash  A/c,  and  the  total  of  all  these  payments  will  still  correspond  with  the  amount  at  the 
debit  of  Paid-up  Capital  A/c. 

When  the  a/cs  in  this  Ledger  are  recorded  concurrently  with  those  in  the  Business  Ledger,  the  Paid-up 
Capital  A/c  and  tlie  Shareholder's  A/cs  should  show  the  dates  and  amounts  of  the  diiTerent  payments  on 
the  Subscribed  Capital. 

Stock  Fully  Paid  Up. — When  the  stock  is  fully  paid  up,  the  chief  use  of  the  Stock  Ledger  is  to 
record  the  name  and  address  of  each  shareholder  and  the  amount  of  stock  held  by  each.  The  following  form 
of  Shareholders  A/c  is  very  simple,  and  is  especially  convenient  where  it  is  frequently  necessary  to  know  the 
number  of  votes  to  which  each  shareholder  is  entitled  at  shareholders'  meetings.  The  balance  column  always 
shows  the  number  of  shares  and  not  the  value  of  stock  held. 


( Shan*hf)ld«'r'»  nam<>  her**. ) 


( AddrosB  h^rp.  1 


1 

1            Dati. 

NrsmRR  or 

TKiSurBR. 

1                    Kn.  op  8IIAHP.8. 

No,   OK  STOfR  rRRTinrATK. 

Balance 

1        BoiBirr. 

Sold. 

ISHIRl).                           1 

SiRRRnnanBii. 

ShaRRH  IIILD. 
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ft, 


PAID-UP   CAPITAL    STOCK. 


€t. 


/,w.;.      1 

Dee.        31 

To  SunthifH 

H.  J 

m 

1 

..   - 

:.    THO.MI'SOJf- 

i 

luo.;. 

Drt.   j     ..'/ 

By  Piiiil-ufi  Cu/iilal 

iniHi 

,K) 

THOMAS   BUnXHAM. 

1 

t 

100.; 

Dee.        .?/ 

i 
Bi/  Paid-ui'  Caintal     ■ 

Jooo 

UO 

A.    H.    THOMAS. 

1 

' 

1900. 
Dec.       SI 

inon. 

Jan.        10 

1 
By  Paul-up  Capital 

By  R.  N.  Briggt 

,         'illO 

.m) 

00 
00 

It.  ^\   BKIGGS. 

Vitu) 

laoc. 

Jan.       10 

7'o  A.  U.  Thoman 

.-,()() 

00 

I'.io.;. 
Dec.       SI 

Bit  Pii'niiiii  Capital 

110 

H.   E.   HARCOVRT. 

1 

mt.;. 

Dee.  1    ,?/ 

By  PaU-up  Capital 

.;<m 

00 

J.    WHITTAKER. 

1 

190.:. 
Dec.  j     5/ 

By  Paid-up  Capital 

j      1000 

00 

1 

EXERCISE    XOVIII. 

Five  capitalists,  iC.  James,  F.  Sml»h,  J.  Johns,  W.  Willis,  and  C.  CuUis  join  together  in  the  formation  of  a  Joint  Stock 
Company,  having  a  Capital  Stock  of  820,000,  divided  into  200  a'.iares  of  $100  each,  to  be  called  the  London  Cold  Storage 
Company  (Limited).  The  promoters  contract  with  one  another  to  sijjn  the  Stock  Subscription  Book  for  25  shares  each.  The 
Charter  is  obtained  in  due  course  under  the  OnUrio  Joint  Stock  Companies  Letters  Patent  Act,  and  specifies  the  first  three 
applicants  as  Provisional  Directors. 

The  Directors,  after  the  organization  meeting,  decide  to  purchase  a  building  from  C.  W.  Frost,  for  which  Mr.  Frost 
agrcus  to  aoeept  $4,000  ca^h  and  10  sharr*  of  fully  paid  up  Stock  in  the  New  Company,  and  si«n«  the  Stock  Subscription 
Book  for  this  amount.  They  also  purchase  Trucks,  Machinery,  including  engine,  for  |2,000,  and  sign  contracts  for  the 
building  of  an  elevator  at  $200,  siding  platform  at  $50,  2U  zinc-lined  compartments  at  $150  each,  and  6  concrete  vats  at  $50 
each.  To  meet  these  obligations,  they  decide  to  make  the  first  call  on  the  Capital  Stock  of  50  %  payable  at  once,  a  second 
call  of  .SO  %  payable  at  the  end  of  one  month,  and  the  third  call  of  20  %  payable  at  the  end  of  two  months. 


us 

1.  Make  Journal  entries  for  posting  to  the  Busiiiegg  Ledger,  sJiowing  tlie  amount  of  autiiorizecl  cupiUJ 
the  subscnljed  capita.i,  and  payments  of  oalU.  ' 

2.  Make  Journal  entries  for  pontinR  to  the  Stock  Ledger,  showing  the  Shareholder's  pai.lup  stock. 

3.  Make  Journal  entries  for  the  purchase  of  Buildings,  Machinery  and  Plant,  the  latter  iK-ina  Paid  for 
with  cash  when  instnllod.  "^ 

4.  Post  the  foregoing  .  M,rnal  entries,  and  take  offa  Trial  Balan -e  from  your  Business  Ledger. 

JOURNAL    No.    2. 

(ConUJnln»  Spcoinwn  Entrin  nhowtng  how  the  lutlinriied  CapiUI  Stoik,  lnml»crib«d  or  Treuury  Stock,  u  well  u  the 
Suliwril*d  HlcKk,  nuy  each  ix  ehoHn  In  the  book».)  Tlj  <p 


Entry  (at  may  h»  iiteil  to  ihoir 
\hr>  aiirliorlKHj  rai.ltjtl  Htofrit  oiifh  for 
iuliMTl|>il<in.  (Ill  tht<  ri.si>  th(*  fiitln* 
amoiiiiit  ctivv«d  Br«t  w  a  HutMcni^ 
tlvn  A/c. 


Mnirj  fh)  ibowt  hfl  Siibflrriptloti 
Air  crwtlt«d  with  the  Siit»RTilH'.l 
StiN'k.  \'htt'h  i*  at  tti«4  Millie  tliiif 
cluuvad  to  tliA  Hiil.«TilKT»'  i>«r«uiiul 
»cs,  u  III  Juiiriittl  Nil.  J. 

The  entries  fdrpavrnfiita  nf  calln 

llm    HiihiiTlM    Sloik   »nl    l)» 

ir  to  tbuM*  111  Journal  No.  1. 


Entry  ie)  la  ■nmetlmM  iiuM  to 
Ihiiw  that  a  fiortioii  of  th«  aiithonitMl 
t-'afiltftl  Stmk  la  not  to  lie  oITfrt-il 
for  .sulMMTipIion.  Tffaaiiry  Stock  and 
UnsiilMi-nbed  Stoik  ar«  coniDiuu 
aaiiiea  for  tndicatiiiti  thla  portlua. 


Katry  (ill  ahowa  «S.wn  of  the 
suthorlted  Capital  Stoik  hi^rctofoie 
In  the  Treaaury,  now  tranafrrritl  to 
the  Siiba<:rlptlun  A/c,  auit  offeretl  for 
•aJa. 


Entry  It)  ahowB  the  «fi.lW)  Treaaury 
Btoik  auliai-rlbed  for.  and  rharited  to 
th«  Subacrtben'  a/ea,  aa  lu  Entry  (W. 


Entry  (/)  ahowa  payment  made 
by  A.  for  40  abarna  of  Subacribvd 
M'H.'k,  partly  In  uuh.  partly  by  other 

value. 


Enlrie,  li),  (W.  (0.  (fl.  anKt  by 
aome  arroununta  Inateaa  of  (a)  and 
IM  m  Journal  No.  2.  or  (!)  (Ill  JournnI 
No,  I.  an*  not  raconinendnt  to  the 
atiidKut  for  different  reasons :  - 
<l)Tho  Capital  Stmk  A/r  thua  ahowa 

only  the  paid-up  capital  of  the 

rompaiiy. 
^1  The  Rhareholden'  a/ca  are  cbanrnl 

only  with  the  amuiiiits  of  calN  aa 

they  are  niiole,  and  conaequeiitly 

do  not  gbow  the  MUlMcribeia  aa 

deblora  to  the  Cuuipauy. 


fa)  Subscription  Al-:. 

To  Capital  Stock. 

AmoHntu  of   aiilhorizrU  Cnpital  .Vfori   charged    to 
SuliMeri/iliun  Aje 


(ft)  Sundries  Dr. 

To  Subscription  Ale. 

Thomat  Burnham,  no  »harr$ 

H.  L.    Thompson,  10  shares 

4.  }f.  Thomas,  etc.  ...... 

Amuiint  ofsuhscriUd  Capital  Stort  all  rhar^/nl  to  the 
suhnerilifrs'  a/es  and  credited  to  the  Sithscriptiun 
Ale 


(c)  Subscription  Ale  Dr. 
Treasury  Stock  Dr. 

To  Capital  Stock. 

910,000  of   the  authorized    Capital    not    open    for 
suljseription "    . 


(rf)  Sitbseription  Ale. 

To  Treasury  Stock. 

$5,000  of  the  Treasury  Stock  offered  for  siiliM-ription 


fOOO 


ie)  Sundries  Dr. 

To  Subscription. 

A .  40  shares  ••--.... 

B.  10  shares 

95,000  of  Treasury  Stock  subscrihed /or  by  A.  A  B., 

and  charged  to  their  ales    -..'.. 


I 


(/)  Sundries  Dr. 

To  A. 

A.'s  payment  of  subscription— 40  shares 

Cash — amt.  of  cash  payment  -         .         .         . 

Patent  Jiight— value  of  patent  transferred  to  Co. 


{^)  Sundries.  i 

To  Capital  Stock.  i 

Call  yo.  I,  2S%  of  Capital  Slock  ...  .1 
Thomas  Bumham,  SO  shares '■ 

If.  L.   Thom}mm,  10      " \ 

i.   II.  Thomas,  tic,  -j       '*'        .  .  .  -  ,    f 


20110 

nil  10 

duo 


10000 


5000 


00 


4000 
woo 


(10 
00 
00 


00 
00 


00 


lUHtO 


cmo 


(JO 


00 


00 
00 


ih)  U)  {J)  Sundries. 

To  Capital  Stock. 
For  each  succeeding  call  of  S5%  as  above 


loOO 
S500 


2000 

K'liO 

500 


00 
00 


00 
00 
00 


50000 


5000 


6000 


00 


00 


00 


4000 


00 


3500 


00 
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EXBBCISB   XOIX. 

t  Ij  ^"JTr"  ""'  '^-  Millwn  enUroil  into  partnnrniiip  in  the  maiiiifiioliirH  of  a  iKilfiit  wire  fi-iioo.  Munru  nwiieil  the  patent, 
valued  at  r2,(X»0,  anrl  Plan'  ami  Machiiiny  vnhie<l  at  «.VW.  Milln-.n  furmshoa  »l,.iOU  in  u>u>h.  They  ttj{ri*.i  to  .liv.ile  »U 
tueir  time  to  the  buHintv    and  to  ilmre  protiU  anil  lowea  equally. 

At  the  cl(»H«  of  thi>  year  liX*—  they  ileciiluil  to  apply  f.T  inoorixiration  an  a  Joint  Slo<;lc  Companv,  unilir  the  namf  of  the 
KXM-Uior  Wire  l-emo  Co.,  with  a  wipiul  wl.H^^k  of  )flO,0<Xl,  diviile.!  into  l(K»  nhare*  of  #ltHI  eu.  h.  Moor.,  itiid  Miilnon 
ii){rt-e<l  to  Uke  oh  many  Mharwi  aH  the  amount*  at  th.i  crB<lit  of  their  (  aplt.il  A/.v.  will  kiimiIiv.Iv  pnithiMc.  Th«v  art'  iiiin..<l 
b!  bf'*''r  "*''""  i'"'*^'""^'"''  '"  ^  Wkiiiiier,  A.  Comfort,  awl  ,1.  I'ay.,  who  ayne  to  take,  antrHJyn  the  htock  .Sulmrripiion 
Hook  for,  3,  lUand  !.'>  nharea  re«pjotively.  The  liulancu  o!  tlio  authorized  capital  in  to  remain  in  the  Trea-ury  unkwH  it  ia 
found  iieeesHary  to  inert^aite  the  working  capital. 

At  the  date  of  iiieorporation  the  Htatemeiit  of  Aitaotii  an.l  Liabilities  of  the  partnemhip  iH  an  follow*:- 
A«<>rrs.  Li*Bii.iTihM. 


fiiKxls  partly  mannfactnreil 
Materials  fur  nianufactiu  i;i^ 
Plant  and  Machinery 

T(M)l8  -  .  .  , 

A/us  collertible 
Coih  on  hanil  and  in  liank 
Patent  Right  • 


>I00 


,•1  t  • 


Pomiiiion  Iron  t  .Sti 

liiila  Pay. 

Moore'»  Capital  A/o 

"        tShare,  Net  (Iain 
MilUon'a  Capital  A/.; 

"        8liaru,  Net  Uain 


IINM) 
1»I0 

luuo 


flflOO 
WW 

3.J00 


9000 


1.  Make  Journal  entries  for  allotment  of  the  Stock,  so  that  the  authorized,  sulwcriliwj,  and  unsuhscrilxMl 
capital  may  lie  shown  in  the  Capital  Stock,  Sul>sciip»ion,  and  Trea-sury  A/es  re.speotivelv. 

Skinner,  Comfort,  and  Page  each  pay  the  first  call  of  60  %  on  their  subscriptions  imiiKHliately  with  cash. 
The  remaining  50  %  to  Iw  paid  in  one  month  hence. 

2.  Make  Journal  entries  to  show  (a)  Moore's  and  Mill.son's  subscriptions  fully  paid  up  and  {b)  Skinner's, 
Comfort's  and  Page's  8iil>scriptions  partly  paiil  as  indicated. 

3.  Open  Ijedger  a/os  and  post  the  alxive  entries.  Note.  —  .-Vllo.v  *}  clear  spaces  for  each  a  c  except 
Subscription.  In  this  a/c  allow  one  space  each  for  Moore's  and  Millsoti's  .lulmcriptions,  and  two  spaces  each 
for  the  remaining  three  subscriptions — one  for  each  call  of  fiO  %.  Credit  eac!?  of  the  former  "  By  Sundries" 
for  the  full  ar'.ount  of  the  subscription  in  the  space  oppisite  the  8.ibscril>er's  n:ime,  and  each  of  the  latter 
"By  Cosh  "  in  the  first  space  opposite  the  Subscriber's  name  for  Call  No.  1  (50  %  of  the  subscripticii). 

4.  Journalize  ami  Post  the  paym;-nt  of  Call  No.  2  in  civsli. 

At  the  first  annual  Meeting  of  the  Directors  the  Tlrtport  shows  Net  Profits  for  the  year  3ll2,2r)0,  disposed 
of  as  follows  : —Dividend  of  10%  declared  on  paid-up  Stock  ;  §2, .500  tnin-sferred  to  Reserve  .\  c  ;  and  the 
balance  to  stand  at  the  credit  of  Profit  and  Lass  A/c. 

6.  Journalize  the  above  disposition  of  Net  Profits,  post  to  the  respective  Ledger  A,  cs,  and  take  oflf  a 
Trial  Balance. 

POWER  OP  ATTORNEY  TO  ACCEPT  STOCK. 

(ExtK'ntpd  !iy  A.  H.  Thomi*.  in  I.onrtnn.  and  mailed  by  hitn  to  .lohn  Stirli,  Toronto.) 


XtUim  all  ^rn  llg  tiftat  ^tCamtt  that  I,  s/  J^  (^Aomm,  «//J<^  Ti/y  oy  ^nt/an,  do  make, 
constitute  and  appoint  Ja^n  Qy/at^,  o^Me  ^t^y  iuf  &aian/o,  my  true  and  lawful  .Xttorney  for  me,  and  in 
my  name,  and  on  my  behalf,  to  accept  all  sueh  transfers  as  are  or  may  liereafter  I*  maile  mito  him  of  an}'  interest  or 
share  in  the  Capital  or  Joint  Stock  of  TiiK  BfRNHAM  Stove  and  Ovkk  Company  (Limitei;),  to  the  extent  oi  Q/turt 
Shares,  and  to  do  all  lawful  acts  requisite  for  effecting  the  premises  ;  hereby  ratifying  and  continuing  all  that  my 
said  Attorney  shall  do  therein  by  virtue  hereof. 

ly  WiTVKSs  Whkrkof  I  have  hereunto  set  my  hand  and  seal  at     ^ont/an,    this     riyn/4  'In     >f      /attuaty, 
in   the  year  of  our  Lord  one  thousand  nine  hundred  and   tf<lr. 

SlUNED   ANO   SeaLKU    IN    1'RKSENLK   OK 


Address  J^naan 


O/Sf     <^.      (^2a> 


See  Paok  137  fob  Power  of  Attorney  to  Transfer  Stock. 
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^nrnham  S^iobt  imb  ©»tn  €a.  (IJiinittb) 

ANNUAL  8TATBMBNT  Or  A88BT8  AND  LIABIUTIM,  8«pt.  ao,  1808. 


Mati ii/iidnml  OihdIi  on  hii»<l 

Manufiirtiind  llixuli  imrthj  jiiiiali 

Malfrialu  not  maiiM/aelurrU 

TouIh  iiikI  ilnchiiiery  ■ 

A/fH  eotl'dilili' 

Clink  m  Coiniiii-rciiil  litiiik 

Cath  on  hand 

OJKcr  Fiiriiilurt    ■ 

Stable  J  jc     ■ 


tll.lll 

JMHI 

:iir, 
tio 
III') 

ISO 
TT'tO 


my 

IH) 

oil 

mi 
ihi 

on 

IHI 
III) 

00 


M  ABILITIES. 


Liabilities  to  tin-  I'ulilit:  - 

All-*  jiniiable  ...     #*>0  0<> 
Billn  inyahle  ■  ■       ^"^^ 

Linfdlitiea  to  Shiirvholdfrs:- 
Capilal  Stock  ■        ■        ■  «''"""  00 

/{•''fri'f  .         ■         ■         ■ 
Prujil  anil  Loit 


SllO  IKI 
lllO  (HI 


iPnruhiim  ^tobt  anb  ti'itstn  €o.  (I'imittb) 

ANNOAL  STATEMENT  OF  LOSSES  AND  OAIN£.  Sept   20. 1906. 


UWHEM. 


Oenrriil  Rriienw    .         -         •         - 
Salarien,  l)irert<ir»'  f'e* 
Tax's  lii.OO,  Sent  2J,0.iiO      ■ 
Dimlfiul  A'o.  /,  10/,    . 
Balance  (placrd  to  the  credit  of  II'»cti 
I'rojit  and  Lou  A/c*     ■ 


V  and 


»!0 
pl.'iO 

Sir, 

000 
000 


00 

ml 
III) 


Oil 


OroM  Projit  from  Trading  A/c 


Xl,'.') 


00 


ItO 

IK) 


(10 


